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Government of Maharashtra

ISMAIL YUSUF COLLEGE OF ARTS, SCIENCE & COMMERCE
(Affiliated to University of Mumbai)
Jogeshwari Station Road, Jogeshwari - East, Mumbai - 400 060
Email: principaliyc@rediffmail.com Website: www.ismailyusufcollege.in

E-Governance and Digital Integration Policy for Ismail

Yusuf College of Arts, Science & Commerce

Objective: To streamline administrative functions, enhance operational efficiency, and ensure
transparent and accountable processes through the effective use of various digital platforms and

government portals.

Scope: This policy applies to all administrative and academic staff involved in the use of digital
platforms, including ERP Master Soft, GEM, SEVARTH, MahaPAR for SPARROW,
MKCL/SAMARTH, email, E-Maha Tender, PFMS, iPASS for DPC, KOSHVAHINI, BEAMS,
and BILL PORTAL.

Policy Statement:
1. Integration and Usage:

> E-Governance: All administrative functions integrated and managed through
designated government portals and platforms to ensure consistency and efficiency.
The use of platforms such as SEVARTH for salary management, GEM for
purchases, and PFMS for RUSA/NSS funds is mandatory.
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ERP Master Soft: The ERP system shall be the central tool for managing academic
records, administrative processes, and results. All data related to administration and
results must be entered and maintained within the ERP system.

MahaPAR - SPARROW: Performance appraisals of faculty and staff must be
conducted through the MahaPAR - SPARROW system to ensure standardization

and transparency.

MKCL/SAMARTH: For centralized admission processes (CAP), the
MKCL/SAMARTH system will be used to streamline admissions and manage

related tasks.

E-Mail: Official communication must be conducted through the official Gov.in
email accounts to ensure security and proper record-keeping.
E-Maha Tender: All procurement and tendering processes should be carried out

using the E-Maha Tender platform to adhere to government procurement standards.

PFMS: Financial transactions related to RUSA and NSS shall be managed through

the PFMS to ensure accurate financial tracking and reporting.

iPASS for DPC: All applications for the Departmental Promotion Committee
(DPC) must be processed through the iPASS system to ensure a streamlined,

transparent, and efficient promotion process.
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KOSHVAHINI: The KOSHVAHINI system will be used for managing and
automating internal office processes and documentation, improving administrative
efficiency.

BEAMS: The BEAMS platform will be utilized for the management and
processing of financial and administrative activities, including budget tracking and

expenditure management.

BILL PORTAL: All billing and invoicing processes must be carried out using the
BILL PORTAL to ensure proper tracking, transparency, and compliance with

financial regulations.

E-OFFICE: Ismail Yusuf College has adopted an Office Automated System
(OAS), or E-Office, to improve administrative and academic tasks. This system
automates routine work, boosts communication, and manages records more
efficiently. It reduces paperwork, speeds up decisions, and shows the college’s

dedication to using technology for better operations.

2. Data Management and Security:
o All data entered into these systems must be accurate, up-to-date, and protected in
accordance with relevant data protection regulations.
Access to digital platforms shall be restricted based on role and responsibility to
safeguard sensitive information.
Regular backups and updates of data must be performed to prevent data loss and

ensure system integrity.

Enforcement: All staff and faculty members are required to comply with this policy. Non-

compliance may result in disciplinary action as per college regulations.
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SEVARTH
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ERP Master Soft
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MahaPAR - SPARROW
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MahaPAR - Maharashtra Performance Appraisal Report

MahaPAR SPARROW (Smart Performance Appraisal Report Recording Online Window) Maharahstra
v Website . https:/mahapar maharashtra, govin/
« Support Team Contact detalls :

|. Telephone Number L 1022-22734748;

2. Email id & : support-mahapar@nic.in, mahapar-admin@gov.in

3. Address / Ln{atinnq: 19th Floar, Kew Administration Building, Mantralaya, Mumbai

+ MahaPAR Performance Appraisal User Manual [
+ GR-Revised prn:edure for ohlalning e-mail 1D far ertlﬂg online evaluation repart In the MahaPaR system &

s GR-Regarding online obtaining the "Performance Assessment Report™ of the State Government Officlals in Group-A or getting the official email ID (@ nic.in or @
gov.in)

* How to use ( @gov.in, @nic.in domain ) Government e-Mail (required for eOffice and MahaPAR Projects) Detalled Training Video (Video -,l

+ Haw to use MahaPAR (Maharashtra Performance Appraisal Report Software) Detailed Training Video (Video B4
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MKCL/SAMARTH
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E-Maha Tender
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KOSHVAHIN
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BILL PORTAL
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GeM Invoice No: GEM-45831294
SELLER DETAILS: GeM Invoice Date: 25-Jul-2024
Address: ANGEL ENTERPRISES
ROOM NO-6, PRATHIBHA NIVASH, A K ROAD, KURLA, Order No: GEMC-511687730738724
MUMBAI, MAHARASHTRA, 400072 Order Date: 22-Jul-2024
Email Id: angelenterprises542@gmail.com
Contact No : 09661114747
GSTIN: 27TFHGPD4024R1Z0 Click here to download seller invoice

BILLTO:

Buyer Name: Anil Ramesh Chougule , Ravindra Ramchandra
—Kalech

SHIPPING TO: : ; S
Consignee Name: Pratiksha Phadnis Address: Ismail Yusuf College, Jogeshwari Station Road,

Jogeshwari east, Mumbai Mumbai MAHARASHTRA 400060
Address: Ismail Yusuf College, Jogeshwari Station Road, ﬂgnamc;mmm
Jogeshwari east, Mumbai MUMBAI

Director Higher Education
MAHARASHTIA 2NIa Department: Higher and Technical Education Department

Maharashtra
Office Zone:mumbai western
Organisation: Director Higher Education
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E-OFFICE
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Wih referance fo Irail mail, OL master, Desiqraion Master, Post Master s been created and as per EMD shest Mr Viay Naridieds & Mrs. SAYLI
CHARUDATTA KHANVILKAR acount has been created & as per your reguirement local admin and hOM role assigned fo Mrs. SAYLI CHARUDATTA
KHANVILKAR. S0 Rest of user creation wil be done &t yourend.
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URL hipe imahaeofice manerashia govin
Wrapper name: ISMAIL YUSUF COLLEGE JOGESHWAR!

Fore-office Tra

For Local Admin - FULL PIMS module Training ik - itpsyout be
For Your Technical Support,

1 Pravin bone- DPA { Mumbe1 Suburban)
Moble No- 8600392310
emal id: bose pravin @ pmail com

¢ 2 Sonil Bagl Disrct Project Lead ( Mumbas Suburban)

Mobele No- 8149

3 Rakesh Jha- eOfice Training Expert (Mantralaya)
Mobrle No- 7539421198
email id: eoffiee trumng-ph Grmah govin

4, Sujit Uke - Suppert Team Menmalaya
Mobile no- 5332464324

Thanks & Regards,

Syt Uke

(+91%052464324)

Support Team Mantrazya Mumbai
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Details of Charter Functions & Duties of Citizens
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Legislation to Provide Security to Government Servants
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