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E-Governance and Digital Integration Policy for Ismail

Yusuf College of Arts, Science & Commerce

Objective: To streamline administrative functions, enhance operational efficiency, and ensure

transparent and accountable processes through the effective use of various digital platforms and

government portals.

Scope: This policy applies to all administrative and academic staff involved in the use of digital

platforms, including ERP Master Soft, GEM, SEVARTH, MahaPAR for SPARROW,

MKCL/SAMARTH, email, E-Maha Tender, PFMS, iPASS for DPC, KOSHVAHINI, BEAMS,

and BILL PORTAL.

Policy Statement:

1. Integration and Usage:

 E-Governance: All administrative functions integrated and managed through

designated government portals and platforms to ensure consistency and efficiency.

The use of platforms such as SEVARTH for salary management, GEM for

purchases, and PFMS for RUSA/NSS funds is mandatory.
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 ERPMaster Soft: The ERP system shall be the central tool for managing academic

records, administrative processes, and results. All data related to administration and

results must be entered and maintained within the ERP system.

 MahaPAR - SPARROW: Performance appraisals of faculty and staff must be

conducted through the MahaPAR - SPARROW system to ensure standardization

and transparency.

 MKCL/SAMARTH: For centralized admission processes (CAP), the

MKCL/SAMARTH system will be used to streamline admissions and manage

related tasks.

 E-Mail: Official communication must be conducted through the official Gov.in

email accounts to ensure security and proper record-keeping.

 E-Maha Tender: All procurement and tendering processes should be carried out

using the E-Maha Tender platform to adhere to government procurement standards.

 PFMS: Financial transactions related to RUSA and NSS shall be managed through

the PFMS to ensure accurate financial tracking and reporting.

 iPASS for DPC: All applications for the Departmental Promotion Committee

(DPC) must be processed through the iPASS system to ensure a streamlined,

transparent, and efficient promotion process.
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 KOSHVAHINI: The KOSHVAHINI system will be used for managing and

automating internal office processes and documentation, improving administrative

efficiency.

 BEAMS: The BEAMS platform will be utilized for the management and

processing of financial and administrative activities, including budget tracking and

expenditure management.

 BILL PORTAL: All billing and invoicing processes must be carried out using the

BILL PORTAL to ensure proper tracking, transparency, and compliance with

financial regulations.

 E-OFFICE: Ismail Yusuf College has adopted an Office Automated System

(OAS), or E-Office, to improve administrative and academic tasks. This system

automates routine work, boosts communication, and manages records more

efficiently. It reduces paperwork, speeds up decisions, and shows the college’s

dedication to using technology for better operations.

2. Data Management and Security:

o All data entered into these systems must be accurate, up-to-date, and protected in
accordance with relevant data protection regulations.

o Access to digital platforms shall be restricted based on role and responsibility to
safeguard sensitive information.

o Regular backups and updates of data must be performed to prevent data loss and
ensure system integrity.

Enforcement: All staff and faculty members are required to comply with this policy. Non-

compliance may result in disciplinary action as per college regulations.
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