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PREFACE

The Maharashtra Civil Services (Conduct) Rules, 1979 were first
published in the year 1979. Since then, some amendments have been made
from time to time in these rules. Also some new provisions have been added,
such as (1) Ethics for Government servants, (2) Providing Information under
RTI Act, (3) Prohibition of sexual harassment of women at workplace, and
(4) Prohibition of employment of children.

2. The need for an updated publication of these rules incorpating all
the amendments to date was felt. The General Administration Department
has therefore decided to bring out an updated edition of these rules with all
amendments to date.

3. Ttisfelt that the updated publication of these rules shall be useful to
all concerned. Suggestions for improvement are welcome and shall be
carefully considered.

SWADHEEN KSHATRIYA,
Mumbai, Chief Secretary to Government
Dated 12th January 2017 of Maharashtra
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PREFACE
(to the First Edition)

The question of Unification/Revision of the existing Bombay Civil
Services Conduct Discipline and Appeal Rules, 1932 and the corresponding
rules applicable to the allocated Government servants from Madhya Pradesh
and Hyderabad was under consideration since the coming into existence of
Maharashtra.

2. Accordingly, the Maharashtra Civil Services (Conduct) Rules have
been framed after taking into consideration the Conduct Rules prevailing
in the then Bombay, Madhaya Pradesh and Hyderabad States as well as
the Central Civil Services (Conduct) Rules.

3. Some of the new provisions added are (i) Prohibition against taking
dowry (Rule 27), (ii) Consumption of intoxicating drinks and drugs
(Rule 28), (iii) Provision for Backward Class employees to approach the
Minister or the Minister of State in charge of Social Welfare and Tribal
Welfare for their genuine grievances.

It is hoped that all concerned will find this publication useful. Suggestions
for improvements are welcome and will be carefully considered.

Bombay : P.D. KASBEKAR,
Dated 25th July 1979. Chief Secretary to Government.
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GENERAL ADMINISTRATION DEPARTMENT
Mantralaya, Mumbai 400 032,
CONSTITUTION OF INDIA.

No. CDR-1078-RMC .— In exercise of the powers conferred by the
proviso to article 309 of the Constitution of India, the Governor of
Maharashtra hereby makes the following rules, namely :—

1. Short title, application and saving.—(1) These rules may be called
the Maharashtra Civil Services (Conduct) Rules, 1979.

(2) They shall come into force on the 12th day of July 1979.

(3) Except as otherwise provided by or under these rules,these rules(and
also any rules and orders in relation to matters covered by these rules duly
approved by Government from time to time and not inconsistent with the
provisions of these rules) apply to all persons appointed to civil services and
posts in connection with the affairs of the State of Maharashtra.Provided
that, only rules 2, 3, 5, 6, 11,15, 19, 29 and 30 shall apply to persons appointed
as Police Patils under the Maharashtra Village Police Act, 1967.

(4) Nothing in these rules shall apply to members of the All India Services
who are subject to the All India Services (Conduct) Rules, 1968,

2. Definitions.—In these rules, unless the context otherwise requires—
(@) “Government” means “the Government of Maharashtra”;

(b) “Government servant” means any person appointed to any civil
service or post in connection with the affairs of the State of Maharashtra,
and includes a Government servant whose services are placed at the
disposal of a company, corporation, organization, local authority or any
other Government, notwithstanding that his salary is drawn from sources
other than from the Consolidated Fund of the State;

(¢) “members of family” in relation to the Government servant
includes—

(i) the wife or husband, as the case may be, of the Government
servant, whether residing with the Government servant or not but
does not include a wife or husband, as the case may be, separated from
the Government servant by a decree or order of a competent Court;

(i) Son or daughter or step-son or step-daughter of the Government
servant who is wholly dependent on him, but does not include a son
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or daughter or step-son or step-daughter who is no longer in any way
dependent on the Government servant or of whose custody the
Government servant has been deprived by or under any law;

(iii) any other person related, whether by blood or marriage, to the
Government servant or to the Government servant’s spouse and wholly
dependent on the Government servant;

[(d) “ Group ‘D’ Posts ” means posts which are specifically classified
as Group ‘D" posts and such other unclassified non-gazetted posts the
maxima of the scales of which are equal to or less than Rs. 4,400 or a
corresponding amount as per the revision of pay scales made, from time
to time, in future;

(e) “ Group ‘C’ Posts ” means all non-gazetted posts other than Group
‘D posts;

() “ Group ‘B’ Posts ” means all gazetted posts other than Group "A-
posts; ly

(g) “ Group ‘A’ Posts ” means all gazetted posts which are specifically
included in Group ‘A’ Service and those unclassified posts the maxima
of the scales of which are Rs. 11,500 or a corresponding amount as per
the revision of pay scales made, from time to time, in future.]

8. Duty of Government servant to maintain integrity, devotion to duty,
ete.—(1) Every Government servant shall at all times—

(i) maintain absolute integrity ;
(i) maintain devotion to duty ; and
(iii) do nothing which is unbecoming of a Government servant ;

2[(iv) commit himself to and uphold the supremacy of the Constitution
and democratic values ;

(v) defend and uphold the sovereignty and integrity of India, the
security of State, public order, decency and morality ;

(vi) maintain high ethical standards and honesty ;
(vii) maintain political neutrality ;

! Substituted by G.N.,G.A.D., No. CDR 1007/C.R.-13/07/11, dated 11th April 2008 for
earlier clauses (d), (e), (f) and (g) respectively.
2 Inserted by G.N.,G.AD., No. VASHIA. 11 14/C.R. 60/11, dated 23rd October 2015.



3

(viii) promote the principles of merit, fairness and impartiality in the
discharge of duties ;

(ix) maintain accountability and transparency ;

(x) maintain responsiveness to the public, particularly to the weaker
section ;

(xi) maintain courtesy and good behavior with the public ;

(xii) take decisions solely in public interest and use or cause to be used
public resources efficiently, effectively and economically ;

(xiii) declare any private interests relating to his public duties and take
steps to resolve any conflicts in a way that protects the public interest ;

(xiv) not place himself under any financial obligations to any individual
or organization which may influence him in the performance of his official
duties ;

(xv) not misuse his position as civil servant and not take decisions in
order to derive financial or material benefits for himself, his family or
his friends ;

(xvi) make choices, take decisions and make recommendations on merit
alone ;

(xvii) actwith fairness and impartiality and not discriminate against
anyone, particularly the poor and under-privileged sections of society ;

(xviii) refrain from doing anything which is or may be contrary to any
law, rules, regulations and established practices ;

(xix) maintain discipline in the discharge of his duties and be liable to
implement the lawful orders duly communicated to him ;

(xx) maintain confidentiality in the performance of his official duties
as required by any laws for the time being in force, particularly with
regard to information, disclosure of which may prejudicially affect the
sovereignty and integrity of India, the security of State, strategic, scientific
or economic interests of the State, friendly relations with foreign

countries or lead to incitement of an offence or illegal or unlawful gains
to any person ;

(xxi) perform and discharge his duties with the highest degree of
professionalism and dedication to the best of his abilities.]
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[Explanation.—A Government servant who habitually fails to perform
the task assigned to him within the time set for the purpose and with the
quality of performance expected of him shall be deemed to be lacking in
devotion to duty within the meaning of clause (ii) of sub-rule (1).]

(2) Every Government servant holding a supervisory post shall take all
possible steps to ensure the integrity and devotion to duty of all Government
servants for the time being under his control and authority ;

*[(3) (i) No Government servant shall, in the performance of his official
duties, or in the exercise of powers conferred on him, act otherwise than in
his own best judgement to be true and correct except when he is acting
under the direction of his official superior,

(zz) The direction of the official superior shall ordinarily be in writing.
Oral direction to subordinates shall be avoided, as far as possible. Where
the issue of oral direction becomes unavoidable, the official superior shall
confirm it in writing immediately thereafter,

(zit) A Government servant who has received oral direction from his
official superior shall seek confirmation of the same in writing, as early as
possible and in such case, it shall be the duty of the official superior to
confirm the direction in writing.]

(4) Nothing in sub-rule (3) shall be construed as empowering a
Government servant to evade his responsibilities by seeking instructions
from, or approval of, a superior officer or authority when such instructions
are not necessary under the scheme of distribution of powers and
responsibilities.

4, Employment of near relative in companies or firms.—(1) No
Government servant shall use his position or influence directly or indirectly
to secure employment for any member of his family with any company or
firm.

(2)(a) No 3[Group ‘A’] or [Group ‘B’] officer shall except with the previous
sanction of the Government, permit his son, daughter or dependent to accept
employment with any company or firm having official dealings with the
Government:

! Added by G.N.,G.A.D., No. VASHIA, 1113/C.R, 73/11, dated 24th February 2014,

? Substituted, ibid, for sub-rule (3).

3 Substituted by G.N.,G.A.D., No. CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for
“Class I".

4 Substituted, ibid, for “Class 1I".
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Provided that where the acceptance of such employment cannot await
the sanction of the Government or is otherwise considered urgent, the
matter shall be reported to the Government; and the employment may be
accepted provisionally subject to the sanction of the Government.

(b) A'[Group ‘A’l or *[Group ‘B officer shall, as he becomes aware of the
fact of acceptance by a member of his family of an employment with any
company or firm, report to the Government the fact of such acceptance and
also whether he has or has had any official dealings with that company or
firm :

Provided that no such report shall be necessary if the Government servant
has already obtained sanction of, or sent a report to, the Government under
clause (a).

(3)(a) No Government servant shall, in the discharge of his official duties,
deal with any matter relating to, or award any contract in favour of, a
company or firm or any other person, if any member of his family is employed
in that company or firm or under that person or if he or any member of his
family is interested in such company or firm or other person in any other
manner.

(b) In any case referred to in clause (a), the Government servant shall
refer the matter to his official superior and the case shall thereafter be
disposed of according to the instruction of the official superior.

5. Taking part in politics and elections.—(1)} No Government servant
shall be a member of or be otherwise associated with, any political party or
any organization which takes part in politics, nor shall he take part in, or
subseribe in aid of, or assist in any other manner, any political movement
or activity.

(2) It shall be the duty of every Government servant to endeavour to
prevent any member of his family from taking part in, subscribing in aid
of, or assisting in any other manner any movement or activity which is, or
which tends directly or indirectly to be, subversive of any Government in
India as by law established, and where a Government servant is unable to
prevent a member of his family from taking part in,subscribing in aid of,or
assisting in any other manner, any such movement or activity, he shall
make a report to that effeet to the Government.

(3) Whether any party is a political party, or whether any organization
takes part in politics or whether any movement or activity falls within the
scope of this rule, the decision of the Government thereon shall be final.

! Substituted by G.N.,G.A.D., No. CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for
*Clasgs I",
2 Substituted, ibid, for “Class I1”.
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(4) No Government servant shall canvass or otherwise interfere with,
or use his influence in connection with, or take part in an election to any
legislature or local authority (hereinafter referred to as “the election”) :

Provided that, a Government servant qualified to vote at such election
may exercise his right to vote, and where he does so, he shall give no
indication of the manner in which he proposes to vote or has voted.

Explanation.—(1) Where a Government servant assists in the conduct
of an election in due performance of a duty imposed on him by or under
any law for the time being in force or by an order of the Government, he
shall not be deemed to have contravened the provisions of this rule.

(2) The display by a Government servant on his person, vehicle or
. residence of any electoral symbol shall amount to using his influence in
connection with the election and his proposing or seconding the nomination
of a candidate at the election shall amount to taking part in the election,
within the meaning of this rule, and accordingly, the Government servant
shall, in any such eventualities, be deemed to have contravened the
provisions of this rule,

6. Demonstration and strikes.—No Government servant shall —

(i) engage himself or participate in any demonstration which is
prejudicial to the interest of the sovereignty and integrity of India, the
security of the State, friendly relations with foreign States, public order,
decency or morality, or which involves contempt of court, defamation or
incitement to an offence, or ;

(ii) resort to, or in any way abet, any form of strike in connection with
any matter pertaining to his service or the service of any other
Government servant:

Provided that, nothing in this sub-clause shall be deemed to prohibit
those Government servants from resorting to any 8trike who are
expressly permitted to resort to such a strike under any law for the time
being in force.

7. Joining of associations by Government servants.—No Government
servant shall join or continue to be a member of an association the objects
or activities of which are prejudicial to the interest of the sovereignty and
integrity of India or public order or morality.
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[8. Communication of official information.—Every Government servant
shall, in performance of his duties in good faith, communicate information
to person in accordance with the Right to Information Act,2005 (22 of 2005)
and the rules made thereunder :

Provided that, no Government servant shall, except in accordance with
any general or special order of the Government or in the performance in
good faith of the duties assigned to him, communicate, directly or indirectly,
any official document or any part thereof or classified information to any
Government servant or any other person to whom he is not authorized to
communicate such document or classified information.

Explanation.— Nothing in this rule shall be construed as permitting
communication of classified information in an unauthorized manner or for
improper gains to a Government servant or others.]

9. Prohibition against connection with press or radio.—(1) No
Government servant shall own wholly or in part, or conduct any newspaper
or other periodical publication or participate in the editing or management
thereof :

Provided that the Government may permit any Government servant to
own or conduct any newspaper or periodical publication which contains
matters of purely non-political nature or character or to participate in the
editing or management thereof; and may, after giving an opportunity to
the Government servant to show cause against withdrawal of permission,
at any time withdraw the permission.

(2) No Government servant shall, except with the previous sanction of
the Government or of the preseribed authority or except in the bona fide
discharge of his duties—

(@) publish a book himself or through a publisher, or contribute an
article to a book or a compilation of articles, or

(b) participate in a radio broadcast or contribute an article or write a
letter to a newspaper or periodical, either in his own name or
anonymously or pseudonymously or in the name of any other person :

Provided that, no such sanction shall be required —

(i) if such publication is through a publisher and is purely literary,
artistic or scientific character, or

! Substituted by CG.N.,G.AD., No. CDR. 1007/C.R. 12/7/11, dated 4th June 2008,
for rule 8.
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(#1) if such contribution, broadeast or writing is of a purely literary,
artistic or scientific character.

(3) No Government servant shall, in any radio broadcast or in a letter
to a newspaper or periodical or in any document published anonymously,
or in his own name or in the name of any other person or in any public
utterance or in any public place make any statement of fact or express any
opinion—

(@) which has the effect of an adverse criticism of any current or recent

policy or action of the Government or any other Government in India,
or '

(b) which is capable of embarrassing the relations between the
Government and any other Government in India, or

(¢c) which is capable of embarrassing the relations between the
Government of India and the Government of any foreign State; or

(d) which has the effect of airing his personal grievances :

Provided that, nothing in this sub-rule shall apply to any statements made
or views expressed by a Government servant in his official capacity or in
the due performance of the duties assigned to him.

10. Evidence before committee or any other authority.— (1) Save as
provided in sub-rule (3), no Government servant shall, except with the
previous sanction of Government, give evidence in connection with any
enquiry conducted by any person, committee or authority;

(2) No Government servant shall, while giving evidence with the sanction
of Government, criticise the policy or any action, of the Government or of
any other Government in India;

(3) Nothing in this rule shall apply to evidence given by Government
servants at any—

(a) enquiry before an authority appointed by Government or by the
Parliament or by any State Legislature, or

(b) Judicial enquiry, or

(¢) departmental enquiry ordered by the Government or any authority
subordinate to the Government.
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11. Subscriptions.—No Government servant shall, except with the
previous sanction of the Government or of the prescribed authority, ask
for or accept contributions to, or otherwise associate himself with the raising
of, any funds or other collections in cash or in kind in pursuance of any
object whatsoever :

![Provided that, the provisions of this rule shall not be applicable to any
State Government servant who voluntarily participates in the Flag Day Fund
raising efforts observed by the National Foundation for Communal
Harmony, New Delhi.]

12. Gifts.—(1) Save as otherwise provided in these rules, no
Government servant shall accept,or permit any member of his family or
any person acting on his behalf to accept, any gift.

Explanation.—The expression “gift” includes free transport, boarding,
lodging or other service or any other pecuniary advantage when provided
by any person other than a near relative or personal friend having no official
dealings with the Government servant.

Note (I).—A casual meal, lift or other social hospitality shall not be deemed
to be a gift.

Note (II).—A Government servant shall avoid accepting lavish hospitality
or frequent hospitality from any individual having official dealings with him
or from industrial or commerecial firms, organisations, or any similar bodies.

(2) On occasions, such as weddings, anniversaries, funerals or religious
functions, when the making of a gift is in conformity with the prevailing
religious or social practice, a Government servant may accept gifts from
his near relatives, but he shall make a report to the Government if the
value of any such gift exceeds—

2[(i) Rupees Twenty five thousand, in the case of a Government servant
holding any Group ‘A’ post ;

(ii) Rupees Fifteen thousand, in the case of a Government servant
holding any Group ‘B’ post ;

(ii¢) Rupees Seven thousand and five hundred, in the case of a
Government servant holding any Group ‘C’ post ;]

! Added by G.N., G.AD., No. CDR. 1006/ C.R.17/06/11, dated 8th February 2007.

% Substituted by G.N., G.A.D., No. VASHIA. 1114/C.R. 60/11, dated 23rd October 2013,
for earlier clauses (1), (ii) and (iii) respectively.

H 1424—2
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[(iv) Rs. 1,000 in the case of the Government servant holding any Group
‘D’ post ;]

(3) On such occasions as are specified in sub-rule (2), a Government
servant may accept gifts from his personal friends having no official dealings
with him, but he shall make a report to the Government if the value of any
such gift exceeds—

2[(i) Rs 1,500 in the case of the Government servant holding any Group
‘A’or Group ‘B’ post ;

(i) Rs. 1,000 in the case of the Government servant holding any Group
‘C’ post ; and

(iii) Rs. 500 in the case of the Government servant holding any Group
‘D’ post.]

(4) In any other case, a Government servant shall not accept any gift
without the sanction of the Government if the value thereof exceeds—

3[(;) Rs. 1000 in the case of the Government servant holding any Group
‘A’ or Group ‘B’ post; and

(ii) Rs. 500 in the case of the Government servant holding any Group
‘C’ or Group ‘D’ post;] '

13. Public demonstrations in honour of Government servants.—No
Government servant shall, except with the previous sanction of the
Government, receive any complimentary or valedictory address or accept
any testimonial or attend any meeting or entertainment held in his honour
or in the honour of any other Government servant :

Provided that, nothing in this rule shall apply to —

(i) a farewell entertainment of a substantially private and informal
character held in honour of a Government servant or any other
Government servant on the occasion of his retirement or transfer or any
person who has recently quit the service of any Government; or

(ii) the acceptance of simple and inexpensive entertainments arranged
by public bodies or institutions.

Note.—Exercise of pressure or influence of any sort on any Government
servant to induce him to subscribe towards any farewell entertainment even

1 Substituted by G.N.,G.A.D., No. CDR 1007/C.R.-13/07/11, dated 11th April 2008, for

earlier clause ().
2 Substituted, ibid, for earlier clauses (i), (ii) and (iii) repsectively.
3 SQubstituted, ibid, for earlier clauses (i) and (i) repsectively.
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ifit is of a substantially private or informal character, and the collection of
subscriptions from![Group ‘C’] or ?[Group ‘D’] employees under any
circumstances for the entertainment of any Government servant not
belonging to Y[Group ‘C’] or 2[Group ‘D, is forbidden.

14. Sitting for portmit.—.Nothing in rule 12 or rule 13 shall prevent
any Government servant from sitting at the request of any public body for
a portrait, bust or other statue not intended for presentation to him.

15. Purchase of resignation.—A Government servant shall not enter
into any pecuniary arrangement for the resignation by one of them of any
office held by him under the Government for the benefit of any other person;
and any nomination or appointment made consequent upon such resignation
shall be cancelled, and the parties to the arrangement as are still in service
shall be suspended, pending the orders of the Government.

16. Private trade or employment.—(1) No Government servant shall,
except with the previous sanction of the Government, engage directly or
indirectly in any trade or business or undertake any other employment :

Provided that, a Government servant may, without such sanction,
undertake honorary work of a social or charitable nature or occasional work
of a literary, artistic or scientific character, suhject to the condition that
his official duties do not thereby suffer ; but he shall not undertake, or shall
discontinue, such work if so directed by the Government.

Explanation.— (1) Canvassing by a Government servant in support of
the business of insurance agency, commission agency, etc., owned or
managed by his wife or any other member of his family shall be deemed to
be a breach of this sub-rule.

(2) Every Government servant shall report to the Government if any
member of his family is engaged in a trade or business or owns or manages
an insurance agency or commission agency.

(3) No Government servant shall, without previous sanction of the
Government, except in the discharge of his official duties, take part in the
registration, promotion or management of any bank or other company which
is required to be registered under the Companies Act,1956 (I of 1956), or
any other law for the time being in force or any co-operative society for
commercial purposes :

1 Substituted by G.N.,G.A.D., No. CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for

“Class I11". .
% Substituted, ibid, for “Class IV™.
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Provided that, a Government servant may take part in the registration,
promotion or management of a co-operative society substantially for the
benefit of Government servants, registered under the Maharashtra
Co-operative Societies Act, 1960 (Mah. XXIV of 1961), or any other law for
the time being in force, or of a literary, scientific or charitable society
registered under the Societies’ Registration Act, 1860 (21 of 1860) or any
corresponding law in force.

(4) No Government servant may accept any fee for any work done by
him for any public body or any private person without the sanction of the
prescribed authority.

(5) No Government servant in whose case permission to take up
commercial employment immediately after retirement is necessary should,
while still in service negotiate for any commercial employment after
retirement without obtaining prior permission of Government.

17. Investment, lending and borrowing.—(1) No Government servant
shall speculate in any stock, share or other investment.

Explanation.—(1) Frequent purchase or sale or both, of shares,securities
or other investments shall be deemed to be speculation within the meaning
of this sub-rule.

(2) No Government servant shall make, or permit any member of his
family or any person acting on his behalf to make, any investment which is
likely to embarrass or influence him in the discharge of his official duties.

(3) Ifany question arises whether any transaction is of the nature referred
to in sub-rule (1) or sub-rule (2) the decision of the Government thereon
shall be final.

(4) (i) No Government servant shall, save in the ordinary course of
business with a bank or a firm of standing duly authorised to conduct banking
business, either himself or through any member of his family or any other
person acting on his behalf—

(@) lend or borrow money, as principal or agent, to or from any person
within the local limits of his authority or with whom he is likely to have
official dealings, or otherwise place himself under any pecuniary obligation
to such person, or

(b) lend money to any person at interest or in a manner whereby
return in money or in kind is charged or paid, provided that a Government
servant may give to or accept from a relative ora personal friend, a purely
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temporary loan of a small amount free of interest, or operate a credit

account with a bona-fide tradesman or make an advance of pay to his

private employee :

Provided further that, nothing in this sub-rule shall apply in respect of
any transaction entered into by a Government servant with the previous
sanction of the Government.

(i) when a Government servant is appointed or transferred to a post of
such nature as would involve him in the breach of any of the provisions of
sub-rule (2) or sub-rule (4), he shall forthwith report the circumstances to
the prescribed authority and shall thereafter act in accordance with such
order as may be made by such authority.

(5) Notwithstanding anything contained in sub-rule (4)—

(@) the Head of any Government office or Department may, regard
being had to the circumstances of each case, relax any of the provisions
of sub-rule (4) in the case of Government servants belonging to *[Group
‘C’) or 2[Group ‘D’] service ;

(b) the Government may direct that in relation to loans to,or
borrowing by Government servants from, any Co-operative society
registered or deemed to be registered under the Maharashtra
Co-operative Societies Act, 1960, the provisions of sub-rule (4) shall apply
with such restrictions or relaxation as the Government may specify.

18. Insolvency and habitual indebtedness.—(1) When a Government
servant is adjudged or declared an insolvent or when a moiety of his salary
is constantly being attached, or has been continuously under attachment
for a period exceeding two years, or is attached for a sum, which in ordinary
circumstances, cannot be repaid within a period of two years, he shall be
liable to be dismissed ; and in such cases, the Government servant shall
report the matter to Government or to such authority as the Government
may, by general or special order, direct.

(2) Where a moiety of the salary of a Government servant is attached,
the report shall show the proportion of his debts to the salary, how far the
debts detract from the debtor’s efficiency as a Government servant, whether
the debtor’s position is irretrievable, and whether in the circumstances of
the case, it is desirable to retain him in the post held by him at the time
when the matter is brought to the notice of the Government or in any other
post under the Government.

1 Qubstituted by G.N.,G.A.D., No. CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for
“Class TII".
2 Qubstituted, ibid, for “Class IV”,

H 14243
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(3) Inevery case under this rule, the burden of proving that the insolvency
or indebtedness is the result of circumstances which, with the exercise of
ordinary diligence, the Government servant could not have foreseen or over
which he had no control, and has not proceeded from extravagant or
dissipated habits shall be upon the Government servant.

19. Movable, immovable and valuable property —(1) Every Government
servant shall on his first appointment to any service or post, and thereafter,
at such intervals as may be specified by the Government, submit a return
of his assets and liabilities, in such form as may be prescribed by the
Government giving the full particulars regarding—

(¢) the immovable property inherited by him or owned or acquired by
him or held by him on lease or mortgage, either in his own name or in
the name of any member of his family or in the name of any other persons;

(b) shares, debentures and cash including bank deposits inherited by
him or similarly owned, acquired or held by him;

(¢) other movable property inherited by him or similarly owned,
acquired or held by him; _

(d) debts and other liabilities incurred by him directly or indirectly.

Note I.—Sub-rule (1) shall not ordigarily apply to [Group ‘D’] servants
but the Government may direct that it shall apply to any such Government
servant or class of such Government servants.

Note II.— In all returns, the values of items of movable property worth
2[less than two months basic pay of the Government servant ] may be added
and shown as a lump sum. The values of articles of daily use such as clothes,
utensils, crockery, books, etc. need not be included in such return.

Note 111 —Every Government servant who is in service on the date of
the commencement of these rules shall submit a return under this sub-
rule on or before such date as may be specified by the Government after
guch commencement.

(2) No Government servant shall, except with the previous knowledge
of the prescribed authority, acquire or dispose of any immovable property
by lease, mortgage, purchase, sale, gift or otherwise either in his own name
or in the name of any member of his family :

! Substituted by G.N., G.A.D.,, No.CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for
“Class IV™.

2 Qubstituted by G.N., G.A.D., No. CDR-1011/C.R. 144/Reconstruction 7/11,
dated Tth May 2013, for “less than Rs. 10,000
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Provided that, the previous sanction of the prescribed authority shall be
obtained by the Government servant if any such transaction is—

() with a person having official dealings with the Government servant; or
(i) otherwise than through a regular or reputed dealer.

1[(3) Every Government servant shall report to the prescribed authority
every transaction entered into by him either in his own name or in the
name of a member of his family in respect of movable property if the value
of such property exceeds two months basic pay of the Government servant:

Provided that, the previous sanction of the prescribed authority shall be
obtained if any such transaction is,—

(i) with a person having official dealings with the Government servant; or
(ii) otherwise than through a regular or reputed dealer].

2[(3A) Notwithstanding anything contained in sub-rules (2) and (3), any
transaction entered into by the spouse or any other member of family of
Government servant out of his or her own funds (including stridhan gifts,
inheritance, ete.) as distinct from the funds of the Government servant
himself, in his or her name and in his or her own right, shall not be treated
as a transaction entered into by the member of the family of Government
servant within the meaning of sub-rules (2) and (3). 1

(4) The Government or the prescribed authority may at any time, by
general or special order, require a Government servant to furnish, within
a period specified in the order, a full and complete statement of such movable
or immovable property held or acquired by him or on his behalf or by any
member of his family as may be specified in the order. Such statement shall,
if so required by the Government or by the prescribed authority, include
the details of the means by which, or the source from which, such property
was acquired, along with the evidence in support of such statement.

(5) The Government may exempt any category of Government servants
belonging to *[Group ‘C’] or 4[Group ‘D’] from any of the provisions of this
rule except sub-rule (4). No such exemption shall, however, be made without
the concurrence of the General Administration Department.

! Substituted by G.N.,G.A.D., No. CDR-1011/C.R. 144/Reconstruction 7/11, dated
7th May, 2013, for sub-rule (3).

? Inserted by G.N.,G.A.D., No. CDR. 1398/CR-4/98/X1, dt. 28th September 1998.

8 Substituted by G.N., G.AD., No.CDR. 1008/C.R. 16/08/11, dated 18th Ju'ly 2008, for
“Class [I1". .

¢ Substituted, ibid, for “ Class IV".

H 1424—3a



16

Explanation.— _
For the purpose of this rule—
(1) the expression ‘movable property’ includes—

(a) Jewellery, '[ insurance policies the annual premia of which exceed
two months basic pay of the Government servant ], shares, securities
and debentures ;

(b) loans advanced by such Government servants whether secured
or not ;

(¢) motor cars, motor cycles, horses, or any other means of
conveyance ; and

(d) refrigerators, radios, radiograms and T. V. sets.
(2)“ Prescribed authority ” means—

(@) () the Government in the case of a Government servant holding
any 2[Group ‘A’] post, except where any lower authority is specifically
specified by the Government for any purpose ;

(i) Head of Department, in the case of a Government servant holding
any 2[Group ‘B’] post;

(1) Head of office, in the case of a Government servant holding any
4[Group ‘C’] or ?[Group ‘D] post ;

(b) in respect of a Government servant on foreign service or on
deputation to any other Department or any other Government, the parent
department on the cadre of which such Government servant is borne or
the Department to which he is administratively subordinate as a member
of that cadre.

20. Purchasing or bidding for any property.—Notwithstanding anything
contained in Rule 18, no Government servant holding any office in the
Revenue or the Land Records Department shall, except with the previous
permission in writing of the Government or of the Commissioner, Collector,
Settlement Commissioner and Director of Land Records or as the case may
be, the Superintendent of Land Records to whom he is sub-ordinate—

(a) purchase or bid for either in person or by agent, or in his own name,
or in the name of another or jointly or in share with others, any property

! Substituted by G.N.,G.A.D., No. CDR-1011/C.R. 144/Reconstruction 7/11, dated
7th May 2013, for the portion beginning with the words “insurance policies the
annudl” and ending with the words “whichever is less”.

? Substituted by G.N., G.A.D., No.CDR. 1008/C.R. 16/08/11, dated 18th July 2008, for
“Class I”.

8 Substituted, ibid, for “ Class 11",

4 Substituted, ibid, for “ Class III".

5 Substituted, ibid, for * Class IV".
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which may, under the provisions of the Maharashtra Land Revenue Code,
1966 (XLI of 1966) be sold by order of any competent authority in the
district in which such Government servant is at the time employed ;

(b) hold directly or indirectly any farm or be in any way concerned on
his private account in the collection or payment of revenue of any kind
in the district in which such Government servant is for the time being
employed:

Provided that, this clause shall not apply to revenue paid to a Government
servant in fulfilment of statutory obligations:

Provided further that, a Government servant who already holds directly
or indirectly any farm in the district in which he is for the time being
employed, shall only report this fact to Government and shall not be required
to obtain the sanction of Government for holding such farm, as required by
this rule.

21. Prohibition against acting as arbitrator.—No Government servant
shall act as arbitrator in any private case which is likely to come before
him in any shape by virtue of any judicial or executive post held by him.

22. Vindication of acts and character of Government servants—(1) No
Government servant shall, except with the previous sanction of the
Government, have recourse to any Court or to the press for the vindication
of any official act which has been the subject matter of adverse criticism or
an attack of defamatory character.

(2) Nothing in sub-rule (1) shall be deemed to prohibit a Government
gervant from vindicating his private character or any act done by him in
his private capacity and, where any action for vmdlcatmg his private
character or any act done by him in private capacity is taken, the
Government servant shall submit a report to the prescribed authorlty
regarding such action.

(3) In according sanction under sub-rule (1)—
(a) the Government shall in each case decide—
(i) whether it will itself bear the costs of the proceedings, or

(ii) whether the Government servant will institute the proceedings
at his own cost, and if so, whether in the event of Government servant
succeeding therein, the Government will reimburse him to the extent
of the whole or any part of the cost incurred by him as is in excess of
the cost or damages if any, awarded to him by the Court; and
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(b) where the Government decides to bear the costs of proceedings
instituted by a Government servant, it shall be expressly stated that the
amount of compensation, damages or costs awarded by the Court, if any,
to the Government servant shall be first set off against the cost borne by
the Government and the balance, if any, shall only be retained by the
Government servant.

[22A. Prohibition of sexual harassment of working women.— (1) No
Government servant shall indulge in any act of sexual harassment of any
woman at any work place.

(2) Every Government servant who is in charge of a workplace shall take
appropriate steps to prevent sexual harassment to any woman at the work
place. :

Explanation.—(i) For the purposes of this rule,—

(a) “sexual harassment” includes any one or more of the following acts
or behavior (whether directly or by implication) namely ;:—

(i) physical contact and advances; or

(ii) a demand or request for sexual favours; or

(iif) making sexually coloured remarks; or

(iv) showing pornography; or

(v) any other unwelcome physical, verbal, non-verbal conduct of a
sexual nature.

(b) the following circumstances, among other circumstances, if it
occurs or is present in relation to or connected with any act or behaviour
of sexual harassment may amount to sexual harassment:-

(i) implied or explicit promise of preferential treatment in her
employment; or :

(ii) implied or explicit threat of detrimental treatment in her
employment; or

(iii) implied or explicit threat about her present or future
employment status; or _

(iv) interference with her work or creating an intimidating or
offensive or hostile work environment for her; or

(v) humiliating treatment likely to affect her health or safety.

! Substituted by G.N.,G.A.D., No. VASHIA. 1114/C.R. 60/11, dated 23rd October 2015,
for rule 22A.
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(¢) “workplace” includes,-

(i) any department, organisation, undertaking, establishment,
enterprise, institution, office, branch or unit which is established,
owned, controlled or wholly or substantially financed by funds provided
directly or indirectly by the Government;

(ii) hospitals or nursing homes; .

(iii) any sports institute, stadium, sports complex or competition
or games venue, whether residential or not used for training, sports
or other activities relating thereto;

(iv) any place visited by the employee arising out of or during the
course of employment including transportation provided by the
employer for undertaking such journey;

(v) a dwelling place or a house.]

28, Canvassing of non-official or other outside influences.—No
Government servant shall bring or attempt to bring any political or other
outside influence to bear upon any superior authority in relation to any
matter pertaining to his service under the Government.

Explanation.— “ Any representation made by a Government servant
belonging to a Backward Class to the Minister or the Minister of State in
charge of Social and Tribal Welfare in relation to any matter pertaining to
his service under the Government in accordance with the orders of
Government for the time being in force, shall not amount to bring or
attempting to bring any political or other outside influence within the
meaning of this rule.” ; .

24. Membership of or association with, communal institutions.—No
Government servant shall, by writing, speech or deed, or otherwise indulge
in any activity which is likely to incite and create feelings of ‘hatred or ill-
will between different communities in India or religious, racial, regional,
communal or other grounds.

25. Association of names with public institutions or works.—No
Government servant shall, except with the previous sanction of
Government—

(a) associate his own name or allow it to be associated with any public
institution, such as, libraries, hospitals, schools or roads and the like; or
with such objects, as shields, trophies, prizes, medals and cups and the
like; or

(b) allow any member of his family living with or wholly dependent
on him to associate his name with any such institution or object.
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26. Contracting of marriages.—(1) No Government servant shall enter
into, or contract, a marriage with a person having a spouse living; and

(2) No Government servant, having a spouse living, shall enter into, or
contract, a marriage with any person:

Provided that the Government may permit a Government servant to
enter into, or contract, any such marriage as it referred to in clause (1) or
clause (2), if it is satisfied that—

(a) such marriage is permissible under the personal law applicable to
such Government servant and the other party to the marriage; and

(b) there are other grounds for so doing.

(3) A Government servant who has married or marries a person other
than of Indian Nationality shall forthwith intimate the fact to the
Government.

97. Prohibition against dowry.—No Government servant shall—
(i) give or take or abet the giving or taking of dowry, or

(ii) demand, directly or indirectly, from the parents or guardians of a
bride or bridegroom, as the case may be, any dowry.

Explanation.—For the purposes of this rule dowry has the same meaning
as in the Dowry Prohibition Act,1961( 28 of 1961).

1[(27-A). Prohibition of employment of Children.—No Government
servant shall employ or permit any member of his family or any person
acting on his behalf to employ, any child below the age of 14 years for
domestic or any other work.]

28. Consumption of Intoxicating drinks and drugs.—A Government
servant shall —

(a) strictly abide by any law relating to intoxicating drinks or drugs
in force in any area in which he may happen to be for the time being ;

(b) not consume any intoxicating drink while on duty or not be under
the influence of any intoxicating drinks or drug during the course ofhis
duty and shall also take due care that the performance of his duties at
any time is not affected in any way by the influence of any such drink or

drug;

! Inserted by G.N., G.A.D., No. CDR. 1097/350/C.R. No. 21-97/XI, dated 1st December
1097.
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(c) refrain from consuming any intoxicating drink or drug in a public
place ;

(d) not appear in a public place in a state of intoxication ;
(e) not use any intoxicating drink or drug to excess.

Explanation.— For the purposes of this rule, “public place” means any
place or premises (including conveyance) to which the public have, or are
permitted to have access, whether on payment or otherwise.

29. Recognition of Associations.—(1) Government may, after such
inquiry as it deems fit, grant recognition to an association of Government
servants, if in the opinion of Government, such association has complied
with the conditions specified in Appendix.

(2) An association to which recognition is granted under sub-rule (1) shall
be recognised association.

(3) Government may cancel the recognition of an association to which
recognition is granted under sub-rule (1),

() Ifthe Government is satisfied that such recognition was granted
under any mistake, misrepresentation or fraud, or

(b) If after giving an opportunity to the association to be heard,
Government is of the opinion that the association has committed a breach
of any of the conditions specified in Appendix.

30. An association which is not recognised association shall not be
entitled to submit any representation or memorial or send any deputation
in respect of any matter affecting Government servants or a Class of such
servants.

31. Interpretation.—If any question arises relating to the interpretation
of these rules, it shall be referred to the Government, whose decision
thereon shall be final.

32. Delegation of Powers.—The Government may, by general or special
order direct that any power exercisable by it or any Head of a Department
or office under these rules (except the powers under rule 31 and this rule)
shall subject to such conditions, if any as may be specified in the order, be
exercisable also by such officer or authority as may be specified in the order.

33. Repeal and Saving.—(i) The Bombay Civil Services Conduct,
Discipline and Appeal Rules, 1932 in so far as they relate to matters provided
by these rules.

(G.C.P.) H 1424—4 (5,665—3—201T)
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(ii) The Government Servants Conduct Rules (Provineial and
Subordinate Services), 1937 as applicable to Maharashtra Government
Servants who were servants of the pre-Reorganisation State of Madhya
Pradesh.

(iii) The Government Servants Conduct Rules, 1950 as applicable to
Maharashtra Government Servants who were servants of the pre-Re-
organisation State of Hyderabad.

(iv) All other rules corresponding thereto, if any, and in force immediately

before the commencement of these rules and applicable to Government
Servants to whom these rules apply ; are hereby repealed :

Provided that, any order made or action taken under the rules so repealed
shall be deemed to have been made or taken under the corresponding

provisions of these rules.
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APPENDIX

Conditions for the recognition of associations of Government Employees

(See rule 29) (Non-Industrial)

1. Any association representing Government (Non-Industrial)
employees seeking recognition under rule 29 shall apply to the Secretary
to the Government of Maharashtra in the Department concerned in the
Form set out in Schedule I appended hereto. Such application shall be
accompanied by three copies of the rules governing the constitution and
conduct of business of such association (hereinafter referred to as “the
association rules”™).

2. (I) Subject to the other provisions of these conditions, to be eligible
for recognition—

(a) an association shall—

(z) ordinarily be an association consisting of a distinet class of
Government non-industrial employees ;

(ii) be open for membership to every Government non-industrial
employee of that class ;

(iii) not have as its member any person who is not a Government
servant except in the case of an association consisting of only
Group ‘D’ Government non-industrial employees which may have as
its honorary members persons who have honourably retired from
Government service ;

(iv) have a membership of at least twenty-five percent of the total
number of the class of Government non-industrial employees it
represents,

{b) an association shall not—

(i) bein any way connected with any political party or organisation,
or engaged in any political movement as defined in rule 5 ;

(i1) except with the previous sanction of Government publish or
allow to be published any representation on behalf of its members, or
any report of the proceedings of the association or any of its committees
or any propagandist or agitational material, whether in the press or
otherwise ;

(z¢2) in respect of any election to a legislative body or to a local
authority or body, in India or elsewhere,—
H 1424—4a
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(A) pay, or contribute towards, any expenses incurred in
connection with such election, or any candidate for such election ;

(B) by any means support the candidature of any person for such
election ;

(C) undertake or assist in the selection of a candidate for such
election;
(iv) maintain or contribute towards the maintenance of any member
of a legislative body or of any member of a local authority or body
whether in India or elsewhere.

(I) Notwithstanding anything contained in Clause (I) Government may
for reasons to be recorded in writing by an order, dispense with or relax to
such extent as it may deem proper condition specified in paragraph (i), (i)
or (iii) of Sub-clause (a) of Clause (I) in the case of any class of associations.

(III) No recognition shall be granted to the association unless the
association rules forwarded under condition I are approved by Government.

(IV) All proposals for amendment of the association rules shall be
intimated to Government three calendar months in advance of the meeting
of the association at which such proposals are to be considered. No such
amendment shall be valid and come into force unless such amendment has
been approved by Government within three calendar months from the date
on which such amendment is passed by the association.

3. Government may grant recognition only to one association at a time,
in respect of each class of Government non-industrial employees:

Provided that, if after an association is recognised, another association
purporting to represent the same closs of Government non-industrial
employees claims a larger membership of such class of employees and applied
for recognition, Government may consider its claim to recognition in place
of the association recognised before but no such application shall be
considered until the expiry of one year from the date on which the former
association was recognised.

4. If two or more associations representing the same class of
Government non-industrial employees apply for recognition, the association
having the largest percentage of membership of the same class shall, subject
to the other provisions of these conditions, be entitled to recognition as
representing that class of Government non-industrial employees.

5. Every recognised association shall, from time to time, intimate to
Government all changes in its name, office address, names of its office
bearers and their addresses and in the association rules and furnish such
other information as may be required by Government.
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6. The minute-book, membership register, books of accounts and
vouchers and all other papers of a recognised association shall be open for
inspection by any officer authorised by Government in this behallf.

7. Every recognised association shall submit an annual statement of
its members and a copy of its audited accounts to the Secretary of the
Department concerned by such date as may be required by an officer
authorised by Government in this behalf.

8. No representation or deputation shall be received by Government
from any association except one relating to a matter which is or raises
questions which are of common interest to the class of Government non-
industrial employees represented by such association.

9. Any Government Officer who is empowered to grant leave to
Government non-industrial employees may, subject to the exigencies of the
service, of which such officer shall be the sole judge, grant casual leave, if
required by any such employee for attending the meetings of a recognised
association.

10. No recognised association shall appoint non-members as office
bearers.

11. In these conditions the expression “Government non-industrial
employees”includes persons employed to discharge only administrative
functions but does not include industrial employees, that is, workers in
Government factory or Government undertaking to whom the provisions
of the Factories Act, 1948 (63 of 1948), apply and persons serving in the
Police and Jail departments. In case of doubt, the matter shall be referred
to Government and the decision of Government, whether an employee is
Government non-industrial employee or not, shall be final.
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SCHEDULEI
[See condition (1)]

Form of application for recognition of an association of Government

non-industrial employees.

Name of the association—

Address—
Dated the day of 20
1. The application is made by the persons whose names are subscribed

6.

at the foot hereof.

. The name of the association on behalf of which the application is made

. The address of the head office of the association to which all

communications and notices may be addressed 1S ....o.vvvviiiiiiinannn,

T, v 0 B S S O A A A M S SRR
assocliation came into existence onthe.......cccovviiieviinieincerneniionn, on
the i day of

20 .......

The association consists of employees engaged in .........cccvvienns
.................................................... establishment and has
............................................................ members out of
...................................................... persons employed in that
establishment.

(1) Three copies of the rules of the association are enclosed.

(2) Table I hereto contains information about the rules and their
contents and Table II, hereto indicates the changes in the model
rules Annexure IT appended to Government Resolution, General
Administration Department, No. RGA-1063-J, dated the 18th June
1964 (set out in extenso in Schedule IT hereto), and the reasons for
making such changes.
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7. Alist of office bearers of the association in Table III hereto is attached
to this application.

8. We have been duly authorised by the association to make this
application on its behalf such authorisation consisting of ..................

.........................................................................................

Signature Occupation Address

(1

(2)

(3)

(4)

(5)

(6)

(7
To
The Secretary to the Government of Maharashtra,
...................................................... Department,
Mantralaya, Mumbai 400 032.
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TABLE I

Reference to relevant rules

The numbers of the rules making provision for the several matters

detailed in column 1 are given in column 2 below :—

Matter Number of rule
(1) (2)

o A

®

10.
11.
12.

13.

Name of association

Objects for which the association has been
established

Purposes for which the general funds of the
association shall be applicable

Maintenance of list of members

Admission of ordinary members

Admission of honorary members

Conditions under which members are entitled
to benefits assured by the rules

Manner in which the rules can be amended
Manner in which the members of the executive
and the other office-bearers of the association
shall be appointed or removed

Safe custody of the fund

Annual audit of the accounts

Tacilities for the inspection of the account

books by office bearers and members

Manner in which the association may be
dissolved
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TABLE II
Serial No. of Model Rules Changes in Model Reasons
Rules for changes
(1) (2) 3)

Dated

(Signed)
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TABLE III
List of Office bearers
Name of the association :
Office held in Name Age Address Occupation
association
(1) (2) (3) (4 (5)

Dated (Signed)
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SCHEDULE 1II

“New Model Rules” for formation of Associations of Government
Servants (Non-Industrial).

Constitution and Rules of the

1. Name.— The name of the Association shall be the ........................

.........................................................................................................

the “Association”.
2. Objects.—(A) The objects of the Association shall be—

(a) to organise and unite the persons employed in the
........................... inthe ......coccevevievvinenenn.. City and

(b) to secure the members fair conditions of life and service,

(c) to try to redress their grievances,

(d) to endeavour to promote harmonious relations between
Government and their employees,

(e) to endeavour to provide against sickness, unemployment,
infirmity, old age and death,

(f) to provide legal assistance to members in respect of matters
arising out of, or incidental to, their employment,

(g) toobtaininformationin reference to the recognised associations
of Government employees in India,

(h) to co-operate and federate with the associations of Government

employees: Class i v praesnsmmmmmiisme e recognised
by Government particularly those having similar objects in
India,

(i) generally, to take such other steps as may be necessary to
ameliorate the social, economie, civic conditions of the
members.

(B) For the attainment of these objects the Association may organise
centres in various localities of the . G

3. Admission of ordinary members.—Any person employed in the
........................... (in ..eveeeneenenn.... Distriet) who has attained the age of
18 years shall be entitled to become an ordinary member of the Association
on payment of an admission fee of Rs. ...
and a monthly subscription of Rs.........cccco...e. provided he agrees to abide
by rules and bye-laws that may be made by the Association from time to
time.
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4. Fines and forfeitures.—A member failing to pay his monthly
subscription for six months with the permission of the Managing
Committee or three months without the permission of the said Committee,
shall cease to be a member of the Association. But he shall be entitled to
rejoin the Association on paying his arrears.

5. Benefits—No member of the Association shall be entitled to any
benefits that the Association may decide to give to its members unless he
has been a member for at least six months and has paid all contributions.

6. A member of the Association who is in arrears with his subscription
or dues shall not be entitled to any benefits until all arrears have been paid
and a period of two months has elapsed from the date of payment of such
arrears.

7. Register of members.— The Association shall keep a register of all
its members containing their names and particulars of their place of work,
their residence, ete.

8. The register shall be open to inspection by any member or Officer of
the Association at the Head Office during the hours during which the Office
of the Association is open on any week days excluding holidays.

9. Office bearers.—The Association shall have a President, not more
FREL cicvinaimnrins s o ssesasimsnnerse e Vice-President, a General Secretary,
................ Secretaries and a Treasurer. All of them shall be elected at
the Annual General Meeting of the Association and they shall be eligible
for re-election.

10. The Management of the Association—The Managing Committee.—
The affairs of the Association financial and otherwise, shall be conducted
by a Managing Committee consisting of the office-bearers and
................................. other members elected at the annual general
meeting. The same Managing Committee will continue functioning till the
new one is appointed.

11. Vacancies and removals.— Should a vacancy occur among the office
bearers or the members of the Managing Committee it shall be filled by
the Managing Committee by co-option.

12. Any office bearer of the Association or a member of its Managing
Committee can be removed by the General Meeting of the Members by a
three-fourth majority for committing any fraud or having acted against the
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interests of the Association provided the office-bearer or the member to be
removed is given adequate opportunity to explain his conduct.

13. The Meetings of the Managing Committee.—Managing Committee
shall meet once a month on such day and at such place as may be fixed by
the General Secretary in consultation with the President.

14. The presence of at least one-third members of the Managing
Committee shall be necessary to form a quorum. No quorum is necessary
for adjourned meetings.

15. Atleast three days’ notice shall be given for a Managing Committee
meeting.

16. Duties of the office-bearers, the President and the Vice-President.—
The President shall preside over all meetings of the Association and the
Managing Committee, preserve order, sign all minutes and shall be allowed
to give a casting vote only. The President shall have power if necessary, to
call special meetings of the Managing Committee or of the Association
whenever necessary. One of the Vice-Presidents shall function in place of
the President in his absence.

17. The General Secretary.—The General Secretary, shall take minutes
of all Association and Committee meetings, conduct all correspondence,
convene all meetings, keep all accounts, exercise a supervision over the
affairs of the Association and shall also keep a correct account of all receipts
and expenditure. He shall prepare a balance-sheet annually showing clearly
every item of receipts and expenditure. He shall have power to engage, in
consultation with the President and subject to the approval or confirmation
of the Managing Committee, any assistants for organising and clerical
purposes he considers necessary and all such assistants shall be under the
control of the General Secretary.

18. The Secretaries.—The Secretaries shall generally help the General
Secretary in his work. One of them shall perform the duties of the General
Secretary in his absence.

19. The Treasurer—The Treasurer shall be responsible for all sums
of money which may from time to time be paid into the Association and for
duly banking them. He shall make payments towards all expenditure
sanctioned by the Managing Committee. He shall not have the power to
draw money from the Bank without first having the cheque signed by the
President or the General Secretary.
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20. General Meetings.—There shall be held in the month of April or May
an Annual General Meeting of all the members of the Association, to
transact the following business :—

() to adopt the report of the work done by the Association and the
audited statement of accounts;

(b) to elect the office-bearers and other members of the Managing
Committee for the current year; and

(c) to transact such other business as may be brought forward with
the permission of the Chairman.

21. The President or the General Secretary may call a General Meeting
of the members of the Association whenever he thinks necessary and shall
call it on a requisition signed by one-fifth of the total strength, of the
Association within twenty days of the receipt of the requisition. In case
the President or the General Secretary fails to convene such a meeting,
the requisitionists themselves shall call a meeting after due notice and the
proceedings of the meeting shall be binding on the Association.

22, Atleast 15 days’ notice shall be given to the members for a General
Meeting.

23. The presence of at least one-third members shall be necessary to
form a quorum at a general meeting. No quorum is necessary for adjourned
meetings.

24. General Funds.—The General Funds of the Association shall consist
of the subscriptions from members, donations, etc. They shall be deposited
in a Bank or Banks, approved by the Managing Committee in the name of
the Association and the account shall be operated by the Treasurer and any
one of the President or the General Secretary. The General Secretary or
the Treasurer shall not keep more than Rs. 50 with him for current expenses.

25. Objects on which the General Funds can be expended.—The General
Funds of the Association shall not be spent on any other objects than the
following, namely :—

(@) the payment of salaries, allowances and expenses to officers of the

Association,

(b) the payment of expenses for the administration of the Association
including audit of the accounts of the general funds of the Association,
(c) the prosecution or defence of any legal proceedings to which the

Association, or any member thereof is a party when such prosecution or

defence is undertaken for the purposes of securing or protecting any rights
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of the Association as such or any rights arising out of the relations of
any member with his employer/or with a person whom the member
employs,

(d) the conduct of disputes on behalf of the Union or any member
thereof,

(e) the compensation of members for loss arising out of disputes,

(f) allowances to members or their dependents on account of death,
old age, sickness, accidents or unemployment of such members,

(g) the issue of, or the undertaking of liability under policies of
assurances on the lives of members or under policies insuring members
against sickness, accident or unemployment,

(h) the provision of educational, social, religious benefits for members
(including the payment of the expenses of funeral or religious ceremonies
for deceased members) or for the dependents of members,

(i) the upkeep of a periodical with the prior approval of Government,
published mainly for the purpose of discussing questions affecting
Government employees as such,

(j) the payment, in furtherance of any of the objects on which the
general funds of the Association may be spent, or contributions to any
cause intended to benefit Government servants (Non-Industrial) in
general, provided that the expenditure in respect of such contributions
in any financial year shall not at any time during the year be in excess of
one-fourth of the combined total of the gross income which has upto that
time accrued to the General Funds of the Association during that year
and of the balance at the credit of those funds at the commencement of
that year, and

(k) subject to any condition contained in the notification, any other
object notified by the appropriate Government in the Official Gazette.

926. Annual Audit.— The Association shall make due provision for the
annual audit of the accounts of the Association by competent auditors
appointed by the Managing Committee in accordance with rule 18 of the
Bombay Trade Unions Regulations, 1927.

27. Inspection of Books of Accounts.—The books of accounts of the
Association shall be open to the inspection of any member or officer at the
head office of the union during the hours during which the office of the
Association is open on any week day excluding holidays.
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28.  Amendment of Rules.—Subject to the approval of Government, the
rules may be amended, altered, replaced, rescinded or added to at any time
by a majority of the members present at a General Meeting provided
previous notice of at least seven days is given to the members of the proposed
alterations.

29. Dissolution of the Association.—The Association shall not be
dissolved except by the vote of a majority of three-fourths members present
at a General Meeting called for the purpose, provided the total number of
votes cast at such a meeting is not less than two-thirds of the total number
of the members then on the rolls of the Association.

The funds of the Association after meeting all the liabilities shall be
disposed of in accordance with the decision of the dissolution meeting.

GovernMmenT CENTRAL PrESS, MUMBAI
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THE MAHARASHTRA CIVIL SERVICES

(Discipline and Appeal)
Rules, 1979

(As amended up to 31-03-2008)

No. MDA-1078-RMC. - In exercise of the powers conferred by the proviso to article 309 of
the Constitution of India, the Governor of Maharashtra is hereby pleased to make the

following rules, namely:-

PART I € GENERAL
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1. Short title and commencement

These rules may be called the Maharashtra Civil Services (Discipline and Appeal) Rules,
1979.

They shall come into force on the 12th day of July 1979.

2. Interpretation

In these rules, unless the context-otherwise requires-

a)

"Appointing authority" in relation to a Government servant means-

()

(i)

(iii))

(iv)

V9 OVThe authority competent to make appointments to the Service of which the

Government servant is for the time being a member or to the grade of the Service

in which the Government servant is for the time being included, or

© ©the authority competent to make appointments to the post which the Government
servant for the time being holds, or

©othe authority which appointed the Government servant to such Service, @

grade or post, as the case may be, or

®where a Government Servant having been a permanent member of any other

Service or having substantively held any other permanent post, has been in
continuous employment of the Government, the authority which appointed him to
that Service or to any grade in that Service or to that post, whichever authority is

the highest authority;



b)

d)

f)

9)

"Commission" means the Maharashtra Public Service Commission;

"Disciplinary authority” means the authority competent under these rules to impose

on a Government servant any of the penalties specified in rule 5;

"Head of' Department” shall have the meaning assigned to it in clause (23) of rule 9

of the Bombay Civil Services, Rules 1958;

"Head of' Office" means the authority declared to be such under clause (X-a) of rule 2

of the Bombay Financial Rules 1959;

"Government" means the Government of Maharashtra;

"Government servant” means a person who-

i. is appointed to any Civil Service or post in connection with the affairs of
the State, and include such Government servant whose services are temporarily
placed at the disposal of any other Government in India, or a company, or
corporation owned or controlled by Government, or a local authority or other
authority, notwithstanding that his salary is drawn from sources other than the

Consolidated Fund of the State;

ii. is @ member of a Service of or holds a civil post under, any other
Government in India and whose services are temporarily placed at the disposal of

Government or

iii. is in the service of a local or other authority and whose services are

temporarily placed at the disposal of Government;



h) "Legal Practitioner" means an advocate, vakil or attorney of any High Court, mukhta

or revenue agent;

i) * "Major penalty” means any of the penalties specified in item (vii) to (ix) (both

inclusive) of sub-rule (1) of rule 5;

j)  ** "Minor penalty" means any of the penalties specified in item (i) to (vi) (both

inclusive) of sub-rule (1) of rule 5;

k) "Regional Head of Department"” means any of the officers specified in the Appendix

to these rules.

) "Service" means a Civil Service of the State;

m) "State" means the State of Maharashtra.

* Clause (i) substituted by notification no. CDR-1005/C.R.24/05/11 dated
29/12/2006.

** Clause (j) substituted by notification no. CDR-1005/C.R.24/05/11 dated
29/12/2006.



3. Application

(1)

(2)

(3)

& VYOO OExcept as otherwise provided by or under 'these rules, these rules shall

apply to every Government servant not being,

(a) ©V@eany member of an All India Service,

(b) €€ person in casual employment of Government,

(c) ©@an Inspector of Police or a member of the subordinate ranks as defined

in clause (16) of section 2 of the Bombay Police Act, 1951,

(d) <@any person for whom special provision is made in respect of matters

covered by these rules, by or under. any law for the time being in force or
under any agreement entered into by or with previous approval of the
Governor before or after the commencement of these rules, in regard to

matters covered by such special provisions,

@ 9 9 @Notwithstanding anything contained in Sub-rule (1), the Governor .may,

by order exclude any class of Government Servants from the operation of all or

any of these rules.

If any doubt arises

(a)© € whether these rules or any of them apply to any person or



(b) @whether any person to whom these rules apply belongs to a particular

service, the matter shall be referred-to the Governor who shall decide the

same.

000000000000000000000000000000000000090
© 9 99O PART II - SUSPENSION

4. Suspension

(1) €V V9 0The appointing authority or any authority to which the appointing authority is

subordinate or the disciplinary authority or any other authority empowered in the
behalf by the Governor by general or special order may place a Government servant

under suspension-

(a) VVVOwhere a disciplinary proceeding against him is contemplated or is

pending, or

(b) VOO0 Owhere in the opinion of the authority aforesaid, he has engaged

himself in activities prejudicial to the interest of the security of the State, or

(c) VOV Owhere a case against him in respect of any criminal offence is under

investigation, inquiry or trial:



Provided that, where the order of suspension is made by an authority lower than the
appointing authority, such authority shall forthwith report to the appointing authority, the

circumstances in which the order was made.

(2) QOOVOA Government servant shall be deemed to have been placed under

suspension by an order of appointing authority-

(a) © V9o with effect from the date of his detention, if he is detained in police or

judicial custody, whether on a criminal charge or otherwise, for a period

exceeding forty-eight hours;

(b) VOO0 With effect from the date of his conviction, if, in the event of a

conviction for an offence, he is sentenced to a term of imprisonment
exceeding forty-eight hours and is not forthwith dismissed or removed or

compulsorily retired consequent to such conviction.

Explanation -

The period of forty eight hours referred to in clause (b) of this sub-rule shall be computed
from the commencement of the imprisonment after the conviction and for this purpose,

intermittent periods of imprisonment, if any, shall be taken into account.

(3) VOVOVOWhere a penalty of dismissal, removal or compulsory retirement from

Service imposed upon a Government servant under suspension is set aside in appeal
or on review under these rules and the case is remitted for further inquiry or action

or with any other directions, the order of his suspension shall be deemed to have



(4)

continued in force on and from the date of the original order of dismissal, removal or

compulsory retirement and shall remain in force until further orders.

& 99 9\Where a penalty of dismissal, removal or compulsory retirement from service

imposed upon a Government servant is set aside or declared or rendered void in
consequence of, or by, a decision of a court of law, and the disciplinary authority, on
a consideration of the circumstances of the case, decides to hold a further inquiry
against him on the allegation on which the penalty of dismissal, removal or
compulsory retirement was originally imposed, the Government servant shall be
deemed to have been placed under suspension by the appointing authority from the
date of the original order of dismissal, removal or compulsory retirement and shall

continue to remain under suspension until further orders.

* @[Provided that no such further inquiry shall be ordered unless it is intended to meet a

situation where the Court has passed on order purely on technical grounds without going

into the merits of the case.]

* Proviso inserted by Notification No. CDR-1188/1582/CR-38-88/XI, dated
12.10.1990.

(5)

Q000 (d) OVOVOVV9YAN order of suspension made or deemed to have been made

under this rule shall continue to remain in force until it is modified or revoked by the

authority competent to do so.

(b) V@ V999 \Where a Government servant is suspended or is deemed to have been

suspended (Whether in connection with any disciplinary proceeding or other -wise), and



any other disciplinary proceeding is commenced against him during the continuance of
that suspension, the authority competent to place him under suspension may, for
reasons to be recorded by it in writing, direct that the Government servant shall

continue to be under suspension until the termination of all or any of such proceedings.

(©) V@V V9 OANn order of suspension made or deemed to have been made under

this rule may at any time be modified or revoked by the authority, which made or is
deemed to have made the order or by any authority to which that authority is

subordinate.

0000000000000000000 PART III - PENALTIES AND DISCIPLINARY

AUTHORITIES

5. Penalties

+ [(I) Without prejudice to the provisions of any law [or the time being in force, the
following penalties may, for good and sufficient reasons and as hereinafter, provided, be

imposed on a Government servant, namely -

Minor Penalties -

(i) Censure;
(i) Withholding of his promotion;

(iii) Recovery from his pay of the whole or part of any pecuniary loss caused by him

to Government, by negligence or breach of orders;



(iv) Withholding of increments of pay;

(v) Reduction to a lower stage in the time-scale of pay for a specified period, with
further directions as to whether or not the Government servant will earn
increments of pay during the period of such reduction and whether on the expiry
of such period, the reduction will or will not have the effect of postponing the

future increments of his pay;

(vi) reduction to a lower time-scale of pay, grade, post or service which shall © ¢ &

ordinarily be a bar to the promotion of a Government servant to the time-scale of
pay, grade, post, or service from which he was reduced, with or without further
directions regarding conditions or restoration to the time-scale of pay, grade,
post or service from which the Government servant was reduced and his seniority

and pay on such restoration to that time-scale of pay, grade, post or service;

Major Penalties -

(vii) compulsory retirement;

(viii) removal from Service which shall not be a disqualification for future®

employment® under Government;

(ix) dismissal from Service which shall ordinarily be a disqualification for future@

employment under Government:

++ [Provided that, in every case in which the charge of acceptance from any person of any
gratification, other than legal remuneration, as a motive or reward for doing or forbearing to do
any official act is established, the penalty mentioned in clause (viii) or (ix) shall be imposed;



Provided further that, in any exceptional case and for special reasons recorded in

writing any other penalty may be imposed].

Explanation -

The following shall not amount a penalty within the meaning of this rule, namely -

(i) Withholding of increments of pay of Government servant for his failure to pass
any departmental examination or the * [Hindi and Marathi language
examination] in accordance with the rules or orders governing the service to

which he belongs or post which he holds or the terms of his appointment;

(i) stoppage of a Government servant at the efficiency bar in the time-scale of pay

on the® ground of his unfitness to cross the bar;

(iii) non-promotion of a Government servant, whether in a substantive or

officiating® € capacity, after consideration of his case, to a Service, grade or post

for promotion to which he is eligible, on administrative grounds unconnected with

his conduct;

(iv) reversion of a Government servant officiating in a higher Service grade or post
to a lower Service, grade or post, on the ground that he is considered to be
unsuitable for such higher Service, grade or post or on any administrative ground

unconnected with his conduct;

(v) reversion of a Government servant appointed on probation to any other Service,
grade or post, to his permanent Service, grade or post during or at the end of the
period of probation in accordance with the terms of his appointment or the rules

and orders governing such probation;



(vi) replacement of the services of .a Government servant, whose services had been
borrowed from any Government in India or any authority under its control, at the

disposal of such Government, or authority;

(vii) compulsory retirement of a Government servant in accordance with the

provisions relating to his superannuation or retirement;

(viii)  termination of the services @

(a) of a Government servant appointed on probation, during or at the end of the
period of his probation, in accordance with the terms of his appointment or the

rules and orders governing such probation; or
(b) of a temporary Government servant unconnected with his conduct; or

(c) of a Government servant employed under an agreement, in accordance with

the terms of such agreement.

(2) Where a penalty mentioned in item (v) or (vi) in sub-rule (1) is imposed on a
Government servant, the authority imposing the penalty shall expressly state in the order
imposing the penalty that the period for which the reduction is to be effective will be

exclusive of any interval spent on leave before the period is completed.

+ Sub-rule (1) Substituted by Notification No. 1097/CR No. 32/97/XJ dated 5-2-1998.

++ Both the provisos shown in the brackets below the Major Penalty of dismissal were added
vide notification number CDR 1188/1582/CR.38-88/X1 dated 12- 10- 1990

* The words in the bracket in explanation (I) below sub- rule (1) were inserted vide notification
number CDR.1187/246/5/X1 dated 04- 02- 1987
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6. Disciplinary authorities

() The Governor may impose any of the penalties specified in rule 5 on any Government

servant.

(2) Without prejudice to the provisions of sub-rule (1), Appointing Authorities may € impose

any on the penalties specified in rule 5 upon members of Class III and Class IV Services

serving under them, whom they have power to appoint:

Provided that the Heads of Offices shall exercise the powers of imposing minor penalties
on the Class III and Class IV Government servants under their respective administrative

control:

Provided further that Heads of Departments and Regional Head of Departments shall
exercise the powers of imposing minor penalties only in relation to Government servants

of State Service (Class II) under their respective control:

* [[Provided also that, the Heads of Departments shall exercise the powers of imposing
minor penalties only in relation to Government servants of State service (Class-I) under
their respective administrative control who draw pay in a scale, the minimum of which
does not exceed +(Rs. 10650)].

# [[(3) Without prejudice to the provisions of sub-rule (1), the Commissioners of Divisions
shall, in the course of implementation of the Employment Guarantee Scheme under
the Maharashtra Employment Guarantee Act, 1977(Mah. XX of 1978), exercise the
powers of imposing minor penalties only in relation to Government servants of State

Service, Class I, drawing pay in a scale the minimum of which is +[Rs. 10650) or



less and of State Services, Class II, and shall also exercise .the powers of imposing
any of the penalties specified in rule 5 in relation to members of Class III and Class

IV Services serving in the said Scheme.]]

* The Proviso inserted by Notification No. CDR.1185/2777/3/XI, dated
17.4.1986.

# Sub-rule (3) inserted by Notification No. CDR 1187/1351/27- XI dated
18/6/1987.

+ Letters and figures ''Rs. 3000/- € substituted by Notification number CDR- 1189/ 1258/

20/ XI dated 18- 10- 1989, in third Proviso below sub- rule (2) and in sub- rule (3) were
further substituted by the letters and figures Rs. 10650/- by Notification No. CDR-
1001/773/C.R.13/01/X1, dated 29.10.2004.

7. Authority to institute proceedings

(1) The Governor or any other authority empowered by him by general or special order

may-

(a) institute disciplinary proceedings against any Government servant;

(b) direct a disciplinary authority to institute disciplinary proceedings against any
Government servant on whom that disciplinary authority is competent to impose

under these rules any of the penalties specified in rule 5.



+ (¢) [direct the transfer of any pending enquiry from any enquiring authority, appointed by
the disciplinary authority under sub-rule (2) of rule 8, to any other enquiring

authority if he is satisfied that it .is necessary for timely completion of enquiry].

(2) A disciplinary authority competent under these rules to impose any of the penalties
specified in rule 5 may institute disciplinary proceeding against any Government servant
on whom the disciplinary authority is competent to impose any of the penalties specified

in rule 5.

+ Inserted by Notification No. CDR 1097/ CR-I0/ 97 /XI dated 6.2.1998.

000000000000000000000009 PART IV -PROCEDURE FOR IMPOSING

PENALTIES

8. Procedure for imposing major penalties

(1)© No order imposing any of the major penalties shall be made except after an inquiry

held, as far as may be, in the manner provided in this rule and rule 9, or where such
inquiry is held under the Public Servants (Inquiries) Act 1850 (37 of 1850), in the

manner provided in that Act.

(2)©©€ Whenever the disciplinary authority is of the opinion that there are grounds for

inquiring into the truth of any imputation of misconduct or misbehaviour against a
Government servant it may itself inquire into, or appoint under this rule or under the
provisions of the Public Servants (Inquiries) Act, 1850, as the case may be, an

authority to inquire into the truth thereof.



Explanation-

Where a disciplinary authority itself holds an inquiry under this rule, any reference to an
inquiring authority in this rule shall, unless the context otherwise requires, be construed

as reference to the disciplinary authority.

(3)©® Where it is proposed to hold an inquiry against a Government servant under this€

rule, the disciplinary authority shall draw up or cause to be drawn up-

(i) the substance of the imputations of misconduct or misbehaviour into definite and distinct
articles of charge;

(ii) a statement of the imputation of misconduct or misbehaviour in support of each article

of charge, which shall contain-

(a) a statement of all relevant facts including any admission or confession made by the

Government servant; and

(b) a list of documents by which, and a list of withesses by whom, the articles of charges
are proposed to be sustained.

(4)© The disciplinary authority shall deliver or cause to be delivered to the Government

servant, a copy of articles of charge the statement of the imputations of misconduct or
misbehaviour, and a list of documents and of the witnesses by which each article of

charge is proposed to be sustained, and shall by a written notice require the



Government servant to submit to it within such time as may be specified in the notice,
a written statement of his defence and to state whether he desires to be heard in

person.

(5) (a)® On receipt of the written statement of defence the disciplinary authority may itself

inquire into such of the articles of charge as are not admitted, or, if it considers it
necessary as to do, appoint, under sub-rule (2) an inquiring authority for the
purpose, and where all the articles of charge have been admitted by the
Government servant in his written statement of defence, the disciplinary authority
shall record its findings on each charge after taking such evidence as it may think

fit and shall act in the manner laid down in rule 9 of these rules.

(b)® If no written statement of defence is submitted by the Government servant, the

disciplinary authority may itself inquire into the articles of charge or may, if it
considers it necessary to do so appoint under sub-rule (2) of these rules an inquiring

authority for the purpose.

(c)© ¥ Where the disciplinary authority appoints an inquiring authority it may, by an

order, appoint a Government servant or a legal practitioner, to be known as the
"Presenting Officer" to present the case in support of the articles of charge before

the inquiring authority.

(6) The disciplinary authority shall where it is not the inquiring authority, forward to the

inquiring authority-



(i) VOO0V Va copy of each of the articles of charge and the statement of the

imputations of misconduct or misbehaviour;

(i) Q99903 copy of the written statement of defence, if any, submitted by the

Government servants;

(iii) © 9 Vcopies of statements of witnesses if any, referred to in sub-rule (3) of this rule;

(iv) V@V Vevidence proving the delivery of the documents referred to in sub-rule (3) to

the Government servant; and

(v) a copy of the order appointing the presenting Officer.

(7)© The Government servant shall appear in person before the inquiring authority on such

day and at such time within ten working days from the date of receipt by him of the
articles of charge and the statement of the imputations of misconduct or misbehaviour,
as the inquiring authority may, by a notice in writing, specify in this behalf, or within

such further time not exceeding ten days, as the inquiring authority may allow.

(8) The Government servant may take the assistance of any other Government servant *[or
retired Government Servant] to present the case on his behalf, but may not engage a
legal practitioner for the purpose unless the Presenting Officer appointed by the
disciplinary authority is a legal practitioner, or, the disciplinary authority, having

regard to the circumstances of the case, so permits.



(9)© If the Government servant who has not admitted any of the articles of charge in his

(10)

(11)

written statement of defence, or has not submitted any written statement of defence,
appears before the inquiring authority, such authority shall ask him whether he is
guilty or has any defence to make and if the pleads guilty to any of the articles of
charge, the inquiring authority shall record the plea, sign the record and obtain

signature of the Government servant thereon.

The inquiring authority shall return a finding of guilt in respect of those articles of

charge to which the Government servant pleads guilty.

The inquiring authority shall, if the Government servant fails to appear within the
specified time or refuses or admits to plead, require the Presenting Officer to produce
the evidence by which he proposes to prove article of charge and shall adjourn the
case to a later date not exceeding thirty days, after recording an order that the

Government servant may, for the purpose of preparing his defence,

()@ inspect within five days of the order or within such further time not exceeding five days

as the inquiring authority may allow, the documents specified in the list referred to in

sub-rule (3) of this rule.

(ii)® submit a list of witnesses to be examined on his behalf.

(iii) give a notice within ten days of the order or within such further time not® € exceeding

ten days as the inquiring authority may allow, for the discovery or production of any



documents which are in the possession of Government but not mentioned in the list

referred to in sub-rule (3) of this rule, indicating the relevance of such documents.

(12) Where the Government servant applies orally or in writing for the supply of copies of
the statements of witnesses mentioned in the list referred to in sub-rule (3) of this
rule, the inquiring authority shall furnish him with such copies as early as possible, and
in any case not later than three days before the commencement of the examination of

the witnesses on behalf of the disciplinary authority.

(13) Where the inquiring authority receives a notice from the Government servant for the
discovery or production of documents, the inquiring authority shall forward the same
or copies thereof to the authority in whose custody or possession the documents are
kept, with a requisition for the production of the documents by such date as may be

specified in such requisition.

Provided that, the inquiring authority may, for reasons to be recorded by it in writing,
refuse to requisition such of the documents as are, in its opinion, not relevant to the case.

(14) On receipt of the requisition referred to in sub-rule (13), every authority having the
custody or possession of the requisitioned documents shall produce the same before

the inquiring authority:

Provided that, if the authority having the custody or possession of the requisitioned
documents is satisfied for reasons to be recorded by it in writing that the production of all
or any of such documents would be against the public interest or security of the State, it
shall inform the inquiring authority and the inquiring authority shall, on being so informed,
communicate the information to the Government servant and withdraw the requisition
made by it for the production of discovery of such documents.



(15)

(16)

(17)

The inquiry shall be commenced on the date fixed in that behalf by the inquiring
authority and shall be continued thereafter on such date or dates as may be fixed time

to time by that authority.

On the date fixed for the inquiry, the oral and documentary evidence by which the
articles of charge arc proposed to be proved shall be produced by or on behalf of, the
disciplinary authority.The witnesses shall be examined by or on behalf of the
Presenting Officer and may be cross-examined by or on behalf of the Government
servant. The Presenting Officer shall be entitled to re-examine, the witnesses an any
points on which they have been cross-examined, but not on any new matter, without
the leave of the inquiring authority. The inquiring authority may also put such

questions to the witnesses as it thinks fit.

If it shall appear necessary before the close of the case on behalf of the disciplinary
authority, the inquiring authority may, in its discretion, allow the Presenting Officer to
produce evidence not included in the list given to the Government servant or may
itself call for new evidence or recall and re-examine any witness and in such case the
Government servant shall be entitled to have, if he demands it. a copy of the list of
further evidence proposed to be produced and an adjournment of the inquiry for three
clear days before the production of such new evidence, exclusive of the day of
adjournment and the day to which the inquiry is adjourned. The inquiring authority
shall give the Government servant an opportunity of inspecting such documents before

they are taken on the record. The inquiring authority may also allow the

Government servant to produce new evidence, if it is of the opinion that the production

of such evidence is necessary in the interests of justice:

Provided that no new evidence shall be permitted or called for or any witness shall be
recalled to fill up any gap in the evidence unless there is an inherent lacuna or defect

in the evidence which has been produced originally.



(18) When the case for the disciplinary authority is closed, the Government servant shall be

(19)

required to state his defence, orally or in writing, as he may prefer. If the defence is
made orally, it shall be recorded and the Government servant shall be required to sign
the record. In either case a copy of the statement of defence shall be given to the

Presenting Officer appointed, if any.

The Evidence on behalf of the Government servant shall then be produced. The
Government servant may examine himself in his own behalf if he so prefers. The
witnesses produced by the Government servant shall then be examined and shall be
liable to cross- examination, re-examination and examination by the inquiring
authority according to the provisions applicable to the witnesses for the disciplinary

authority.

(20) The inquiring authority may, after the Government servant closes his case and shall, if

the Government servant has not examined himself, generally question him on the
circumstances appearing against him in the evidence for the purpose of enabling the
Government servant to explain any circumstances appearing in the evidence against

him.

(21) The inquiring authority may, after the completion of the production of evidence, hear

(22)

the Presenting Officer, appointed, if any, and the Government servant, or permit them

to file the written briefs of their respective case, if they so desire.

If the Government servant to whom a copy of the articles of charge has been
delivered, does not submit a written statement of defence on or before the date

specified for the purpose or does not appear in person before the inquiring authority or



otherwise fails or refuses to comply with the provisions of this rule, the inquiring may

hold the inquiry ex-parte.

(23) (a)

(b)

Where a disciplinary authority competent to impose any of the minor penalties but
not competent to impose any of the major penalties has itself inquired into or
caused to be inquired into any of the articles of charge and that authority, having
regard to its own findings or having regard to its decision on any of the findings of
any inquiring authority appointed by it, is of the opinion that any of the major
penalties should be imposed on the Government servant, that authority shall
forward the records of the inquiry to such disciplinary authority as is competent to

impose such major penalty.

The disciplinary authority to which the records are so forwarded may act on the
evidence on the record or may, if it is of the opinion that further examination of
any of the witnesses is necessary in the interests of justice, recall the witness and
examine, cross-examine and re-examine the witness, and may impose on the
Government servant such penalty as it may deem fit in accordance with these

rules.

Provided that if any witnesses are recalled, they may be cross-examined by or on

behalf of the Government servant.

(24) Whenever any inquiring authority, after having heard and recorded the whole or any

part of the evidence in an inquiry ceases to exercise jurisdiction therein, and is

succeeded by another inquiring authority which has, and which exercises, such

jurisdiction, the inquiring authority so succeeding may act on the evidence so recorded

by its predecessor, or partly recorded by its predecessor and partly recorded by itself:



Provided that, if the succeeding inquiring authority is of the opinion that further
examination of any of the witnesses whose evidence has already been recorded is
necessary in the interests of justice, it may recall, examine cross-examine and re-

examine any such witnesses as hereinbefore provided.

Provided that, if any witnesses are recalled, they may be cross-examined by or on

behalf of the Government servant.

(25) After conclusion of the inquiry, a report shall be prepared by the inquiring authority,

(26)

such report shall contain-

(a) the articles of the charge and the statement of the imputations of misconduct or

misbehaviour;

(b) the defence of the Government servant in respect of each article of charge;

(c) an assessment of the evidence in respect of each article of charge;

(d) the findings on each article of charge and the reasons therefor;

9+ [(e) Recommendation regarding the quantum of punishment]

Where, in the opinion of the inquiring authority, the proceedings of the inquiry
establish any article of charge, different from the original article of the charge and it

may record its finding on such article of charge:

VY0900 90Provided that, the findings on such article of charge shall not be recorded

unless the Government servant has admitted the facts on which such article of charge



is based or has had a reasonable opportunity of defending himself against such article

of charge.

(27) The inquiring authority, where it is not itself the disciplinary authority, shall, forward to

the disciplinary authority the records of inquiry which shall include-

(a) the report prepared by it under sub-rule (25);

(b) the written statement of defence, if any, submitted by the Government servant;

(c) the oral and documentary evidence produced in the course of the inquiry;

(d) written briefs, if any, filed by the Presenting Officer or the Government servant or

both during the course of the inquiry; and

(e) the orders, if any, made by the disciplinary authority and the inquiring authority in
regard to the inquiry.

* The words in the bracket shown in sub- rule 8 inserted by Notification No. CDR. 1096/CR-
83/96-11 dated 10-6-1998.

+ Clause (e) of Sub-rule (25) deleted by Notification No. CDR 1096/ CR-58-96/XI dated 1-12-
1997.
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9. Action on the inquiry report

(1) The disciplinary authority, if it is not itself the inquiring authority may, for reasons

to be recorded by it in writing, remit the case to the inquiring authority for further
inquiry and report, and the inquiring authority shall thereupon proceed to hold the
further inquiry according to the provisions of rule 8 of the these rules as far as may
be.

(2)© The disciplinary authority shall, if it is not the inquiring authority, consider the

record of the inquiry and record its findings on each charge. If it disagrees with the
findings of the inquiring authority on any article of charge, it shall record its

reasons for such disagreement.

(3)© @ If the disciplinary authority having regard to its findings on all or any of the

articles of charge is of the opinion that any of the minor penalties should be
imposed on the Government servant, it shall, notwithstanding anything contained
in rule 10 of these rules on the basis of the evidence adduced during the inquiry
held under rule 8 determine what penalty, if any should be imposed on the,

Government servant and make an order imposing such penalty:

Provided that, in every case where it is necessary to consult the Commission, the

record of the inquiry shall be forwarded by the disciplinary authority to the



Commission for its advice, and such advice shall be taken into consideration before

making any order imposing any penalty on the Government servant.

+ [(4) If the disciplinary authority, having regard to its findings on all or any of the
articles of charge and on the basis of the evidence adduced during the inquiry, is of
the opinion that any of the penalties specified in clauses (v) to (ix) of sub-rule (1)
of rule 5, should, be imposed on the Government servant, it shall make an order
imposing such penalty and it shall not be necessary' to give. the Government
servant any opportunity of making representation on the penalty proposed to be

imposed

Provided that, in every case where it is necessary to consult the Commission, the
record of the inquiry shall be forwarded by the Disciplinary authority to the
Commission for its advice, and such advice shall be taken into consideration before

making an order imposing any such penalty on the Government servant.]

+ Substituted for earlier Sub-rule (4) by Notification No. CDR.
1184/1380/27 /X1 dated 15.11.1985.

10.Procedure for imposing minor Penalties

(1) Save as provided in sub-rule (3) of rule 9, no order imposing on a Government

servant® any of the minor penalties shall be made except after

(a) informing the Government servant in writing of the proposal to take action against
him and of the imputations of misconduct or misbehaviour on which it is proposed to
be taken, and giving him a reasonable opportunity of making such representation as

he may wish to make against the proposal;



(b) holding an inquiry in the manner laid down in rule 8, in every case in which the

disciplinary authority is of the opinion that such inquiry is necessary;

(c) taking into consideration the representation, if any, submitted by the Government
servant under clause (a) of this rule and the record of inquiry, if any, held under

clause (b) of this rule;

(d) recording a finding on each imputation of misconduct or misbehaviour; and

(e) consulting the Commission where such consultation is necessary.

(2)© Notwithstanding anything contained in clause (b) of sub-rule (1), if in a case it is®

proposed, after considering the representation if any, made by the Government
servant under clause (a) of that sub-rule, to withhold increments of pay and such
withholding of increments is likely to affect adversely the amount of pension payable
to the Governments servant or to withhold increment of pay for a period exceeding
three years or to withhold increments of pay with cumulative effect for any period +
[or to impose any of the penalties specified in clauses (v) and (vi) of sub-rule (1) of
the rule (5)], an inquiry shall be held in the manner laid down in sub- rule (3) to (27)
of rule 8, before making any order of imposing on the Government servant any such

penalty.

(3)© € The record of the proceeding in such cases shall include-

(i) a copy of the intimation to the Government servant of the proposal to take action

against to him;

(ii) a copy of the statement or imputations of misconduct or€ misbehaviour delivered

to him;

(iii) his representations, if any;

(iv) the evidence produced during the inquiry;

(v) the advice of the Commission, if any;

(vi) the findings un each imputation of misconduct or misbehaviour; and



(vii) the orders on the case together with the reasons therefor.

+ The words shown in the bracket in sub- rule (2) inserted vide notification no.

CDA-1005/C.R.24/05/11 dated® 29/12/2006.

11. € Communication of orders

Orders made by the disciplinary authority shall be communicated to the Government
servant who shall also be supplied with a copy of the report of the inquiry, if any, held
by the disciplinary authority and a copy of its findings on each article of charge, or,
where the disciplinary authority is not the inquiring authority, a copy of the report of the
inquiry authority and a statement of the findings of the disciplinary authority together
with brief reasons for its disagreement, if any, with the findings of the inquiring
authority, (unless they have already been supplied to him) and also a copy of the
advice, if any, given by the Commission, and, where the disciplinary authority, has not
accepted the advice of the Commission, a brief statement of the reasons for such non -

acceptance.

12. € Common proceedings

(1) Where two or more Government servants are concerned in any, case, the Governor or€

any other authority competent to impose the penalty of dismissal from service on all
such Government servants may make an order directing that disciplinary action against

all of them may be taken in a common proceeding.



(2) Where the authorities competent to impose the penalty of dismissal on such
Government servants are different, an order for taking disciplinary action in a common
proceeding may be made by the highest of such authorities with the consent of the

others.

(3) Every order for taking disciplinary action in a common proceeding shall specify-

(i) the authority which may function as the disciplinary authority for the purpose of such

common proceeding;

(ii) the penalties specified in rule 5 which such disciplinary authority shall be competent

to impose; and

(iii) whether the procedure laid down in rule 8 and rule 9 or rule 10 shall be followed in

the proceeding.

13. € Special procedure in certain cases

Notwithstanding anything contained in rules 8 to rule 12 of these rules.

(i) where any penalty is imposed on a Government servant on the ground of conduct which

has led to his conviction on a criminal charge; or

(ii) where the disciplinary authority is satisfied for reasons to be recorded by it in writing
that it is not reasonably practicable to hold an inquiry in the manner provided in these

rules, or



(iii) where the Governor is satisfied that in the interest of the security of the State, it is not
expedient to hold any inquiry in the manner provided in these rules, or the disciplinary
authority may consider the circumstances of the case and make such orders thereon as

it deems fit.

* [Provided that the Government Servant may be given an opportunity of making@

representation on the penalty proposed to be imposed before any order is made in a

case under clause (i)

Provided further that the Commission shall be consulted. Where such consultation is

necessary before any orders are made in any case under this rule].

(iv) * * Disciplinary proceeding come to an end immediately on the death of the delinquent
Government servant. No disciplinary proceedings under these rules, can therefore, be

continued after the death of the concerned Government servant.

* Both Provisos below clause (iii) were inserted in place of earlier provisos by
Notification No. CDR.1188/1582/CR. 38.88/XI, dated 12.10.1990.

** Sub-rule (iv) is added vide notification no. CDR 1199/C.R.13/99/11 dated 23/2/2000.

14. ©Provisions regarding Officers lent to

any Government in India, Local authority,
etc.



(1) Where the Services of a Government servant are lent by one department of
Government to another department of Government or to any other Government in
India or to an authority subordinate thereto or to a local or other authority (including
any Company or corporation owned or controlled by Government) (hereinafter in this
rule referred to as "the borrowing authority") the borrowing authority shall have the
powers of the appointing authority for the purpose of placing such Government
servant under suspension and of the disciplinary authority for the purpose of

conducting a disciplinary proceeding against him:

Provided that, the borrowing authority shall forthwith inform the authority which lent
the services of the Government servant (hereinafter in this rule referred to as " the
lending authority") of the circumstances leading to the order of suspension of such
Government servant or the commencement of the disciplinary proceeding, as the

case may be.

(2) In the light of the findings in the disciplinary proceeding conducted against the

Government servant, -

(i) if the borrowing authority is of the opinion that any of the minor penalties should
be imposed on the Government servant it may after consultation with the lending

authority, make such orders on the case as it deems necessary:

Provided that, in the event of a difference of opinion between the borrowing
authority and the lending authority, the services of the Government servant shall

be replaced at the disposal of the lending authority;

(i) if the borrowing authority is of the opinion that any of the major penalties should
be imposed on the Government servant, it shall replace his services at the
disposal of the lending authority and transmit to it, the proceedings of the
inquiry; and thereupon the lending authority may, if it is the disciplinary
authority, pass such orders therein as it may deem necessary or if it is not the
disciplinary authority, submit the case to the disciplinary authority which shall

pass such orders on the case as it may deem necessary

Provided that, before passing any order, the disciplinary authority shall comply

with the provisions of sub-rules (3) and (4) of rule 9 of these rules.



(3) The orders under clause (ii) of sub-rule (2) of this rule may be passed by the
disciplinary authority either on the basis of the record of the inquiry transmitted to
it by the borrowing authority or after holding such further inquiry as it may deem
necessary, as far as may be in accordance with the provisions of rule 8 of these

rules.

15. @ Provision regarding Officers borrowed

from any Government in India, local
authority etc

(1) Where an order of suspension is made or a disciplinary proceeding is conducted
against a Government servant whose services have been borrowed by one
department of Government from another department of Government or from any
Government in India or from any authority, subordinate thereto or from a local or
other authority, (including a company or corporation owned or controlled by
Government) the authority lending his services (hereinafter in this rule referred to as
"the lending authority" ) shall forthwith be informed of the circumstances leading to
the order of the suspension of the Government servant or of the commencement of

the disciplinary proceeding, as the case may be.

(2) In the light of the findings in the disciplinary proceeding conducted against the

Government servant-

(i) if the disciplinary authority is of the opinion that any of the minor penalties®

should be imposed on him, it may, subject to the provisions of sub-rule (3) of
rule 9 of these rules after consultation with the lending authority, pass such

orders on the case as it may deem necessary.



Provided that, in the event of a difference of opinion between the borrowing
authority and the lending authority, the services of the Government servant shall

be replaced at the disposal of the lending authority;

(ii) if the disciplinary authority is of the opinion that any of the major penalties
should be imposed on the Government servant, it shall replace the services of
such Government servant at the disposal of the lending authority and transmit to

it the proceedings of the inquiry for such action as it may deem necessary.

PART V € APPEALS

16. ©® Orders against which no appeal lies

Notwithstanding anything contained in this part, no appeal shall lie(s) against-

(i)© € any order made by the Governor;

(ii) any order of an interlocutory nature or of the nature of a step- in-aid or the final© &

disposal of a disciplinary proceeding, other than an order of suspension;

(iii) any other order passed by an inquiring authority in the course of an inquiry under

rule 8 of these rules.

17. € Orders against which appeal lies

Subject to the provisions of rule 16, a Government servant may prefer an appeal against

all or any of the following orders, namely :-



(i) an order of suspension made or deemed to have been made under rule 4 of these

rules;

(ii) an order imposing any of the penalties specified in rule 5 of these rules, whether

made by the disciplinary authority or by any appellate or reviewing authority;
(iii) an order enhancing any penalty, imposed under rule 5 of these rules;
(iv) an order which-

a) denies or varies to his disadvantages his pay allowances, pension or other

conditions of. service as regulated by rules or by agreement; or

(b) denies promotion to which he is otherwise eligible according to the recruitment rule

and which is due to him according to his seniority;

(c) interprets to his disadvantage the provisions of any such rule or agreement;

(v) an order

(a) stopping him at the efficiency bar in the time scale of pay on the ground of his
unfitness to cross the bar;

(b) reverting him while officiating in a higher Service, "grade or post to a lower

Service, grade 'or post, otherwise 'than as a penalty;

(c) reducing or withholding the pension or denying the maximum pension admissible

to him under the rules governing pension;

(d) determining the subsistence and the other allowances to be paid to him for the
period of suspension or for the period during which he is deemed to be under

suspension or for any portion thereof;

(e) determining his pay and allowances

(i)© @ for the period of suspension, or



(i) for the period from the date of his dismissal, removal, or compulsory © © €

retirement from service, or from the date of his reduction to a lower Service,
grade, post, time-scale or stage in a time-scale of pay, to the date of his

reinstatement or restoration to his Service, grade or post, or

(f) determining whether or not the period from the date of his suspension or from
the date of his dismissal, removal, compulsory retirement or reduction to a lower
Service, grade, post, time- scale of pay or stage in a time-scale of pay to the
date of his re-instatement or restoration to his Service, grade or post shall be

treated as a period spent on duty for any purpose.
Explanation- In this rule,

(i) the expression "Government Servant" includes a person who has ceased to be

in Government service.

(ii) the expression "Pension includes additional pension, gratuity and any other

retirement benefits.

18. ® Appellate authorities

(1) Subject to the provisions of any law for the time being in force,



* (i) a member of class I or class II services (Group A or Group B service, including a
person who belonged to any of these classes immediately before he ceased to be in

service ),may appeal to

a) Government against the orders passed by the authorities subordinate to

Government, imposing penalties on him or

b) The Governor, against the orders passed by the Government or any authority not

subordinate to Government imposing penalties on him.

(ii) a member of class III or Class IV Service (including a person who belonged to any
of those classes immediately before he ceased to be in Service), may appeal to the
immediate superior of the Officer imposing a penalty upon him under rule 5 of

these rules; [**and no further appeal shall be admissible to him.]

+ [Provided that - - - - - - - - Q- - - 1

(2) Notwithstanding anything contained in sub-rule (1) of this rule-

(i) an appeal against an order in a common proceeding held under rule 12 of
these rules shall lie to the authority to which the authority functioning as the
disciplinary authority for the purpose of that proceeding is immediately

subordinate:

+ + [Provided that where such authority is subordinate to the Governor in respect of a
Government servant for whom Governor is the appellate authority in terms of clause (i) of sub-
rule (1), the appeal shall lie to the Governor.]



€ (ii) where the person who made the order appealed against becomes, by virtue of

his subsequent appointment or otherwise the appellate authority in respect of
such order, an appeal against such order shall lie to the authority to which such

person

is immediately subordinate.

* The clause (i) in sub- rule (1) substituted vide notification NO. CDR.1199/CR-
16/99/XI/dated 18- 04- 2001

** Bracketed words in clause (ii) of sub- rule (1) inserted by Notification No.
CDR.1188/1582/CR-38-88/XI, dated 12-10-1990

+ Proviso deleted by Notification No. CDR, 1188/1582/CR-38-88/XI, dated 12-
10-1990.

+ + Proviso inserted by Notification, No. CDR. 1188/1582/CR-38-88/XI, dated
12.10.1990.

19.Period of limitation for appeals

No appeal preferred under this Part shall be entertained unless such appeal is preferred
within a period of forty-five days from the date on which a copy of the order appealed

against is delivered to the appellant:

Provided that, the appellate authority may entertain the appeal after the expiry of the
said period, if it is satisfied that the appellant had sufficient cause for not preferring the

appeal in time.



20. ©Mode, form and contents of appeal

(1) Every person preferring an appeal shall do so separately and in his own name and

shall address it to the authority to which the appeal lies.

(2) The appeal shall be complete in itself-and shall contain all material statements and
arguments on which the appellant relies, but shall not contain any disrespectful or

improper language.

21.Submission of appeals

(1) Every appeal shall be submitted to the authority which made the order appealed

against:
Provided that:

(a) where such authority is not the Head of the Office in which the appellant may be

serving, or

(b) where the appellant has ceased to be in service and such authority was not the
Head of the Office in which the appellant was serving immediately before he ceased

to be in Service or

(c) where such authority is not subordinate to any Head of Office referred to in clause
(a) or (b) the appeal shall be submitted to the Head of Office referred to in clause

(a) or (b) of this sub- rule accordingly, as the appellant is or is not in service;



22. © Transmission of appeals

(1) The authority which made the order appealed against shall, on receipt of copy of the
appeal, without any avoidable delay, and without waiting for any direction from the
appellate authority, transmit to the appellate authority every appeal together with its

comments thereon and the relevant records.

23. 9 Consideration of appeal

(1)@ In the case of appeal against an order of suspension, the appellate authority shall

consider whether in the light of the provisions of rule 4 of these rules and having
regard to the circumstances of the case, the order of suspension is justified or not and

confirm or revoke the order, accordingly.

(2)® In the case of an appeal against an order imposing any of the penalties specified in

rule 5 of these rules or enhancing any penalty imposed under that rule, the appellate

authority shall consider-

(a) whether the procedure laid down in these rules has been followed, and if not, ® & &

whether such non-compliance has resulted in the violation of any provisions of the

Constitution of India or in the failure of justice;

(b) whether the findings of the disciplinary authority are warranted by the evidence

of @ the record; and

(c) whether the penalty or the enhanced penalty imposed is adequate, inadequate, or

severe; and pass orders-

(i) confirming, enhancing, reducing, or setting aside the penalty; or



(ii) remitting the case to the authority which had passed the order appealed

against, with such directions as it may deem fit in the circumstances the case:

Provided that-

(i) the appellate authority shall not impose any enhanced penalty which neither
such authority nor the authority which made the order appealed against is

competent in the case to impose;

(ii) the Commission shall be consulted in all cases where such consultation is

necessary;

(iii) * [if the enhanced penalty which the appellate authority proposes to impose is
one of the major penalties and an inquiry under rule 8 has not already been held
in the case, the appellate authority shall, subject to the provisions of rule 13,
itself hold such inquiry or direct that such inquiry be held in accordance with the
provisions of rule 8, and thereafter, on a consideration of the proceedings of such

inquiry, make such orders as it may deem fit;]

(iv) If the enhanced penalty which the appellate authority proposes to impose is
one of the major penalties and an inquiry under rule 8 of these rules has
already been held in the case, the appellate authority shall * * [ give to the
Government servant a notice stating the enhanced penalty proposed to be
imposed on him and calling upon him to submit within 15 days of receipt of
notice or such further time not exceeding 15 days, as may be allowed, such
representation as he may wish to make on the enhanced penalty] make such

orders as it may deem fit; and

o

+ (V) [no order imposing an enhance penalty shall be made in any other case unless
the appellate has been served with a notice stating the enhance penalty

proposed to be imposed on him and calling upon him to submit within 15 days



of receipt of the notice or such further time not exceeding 15 days, as may be
allowed, such representation as he may wish to make on the proposed

enhanced penalty].

(3) In an appeal against any other order specified in rule 17 of these rules, the appellate
authority shall consider all the circumstances of the case and make such orders as it

may deem just and equitable.

* Earlier proviso (iii) is substituted for earlier proviso (iii) by Notification No.
CDR. 1188/1582/ CR-38-88/XI, dated 12.10.1990.

** The words in the bracket in clause (iv) of sub- rule (2) deleted by
notification CDR.1188/1582/CR-38-88/XI,dated 12.10.1990.

+ The entire clause (v) deleted by Notification No. CDR.1188/1582/CR-38-
88/XI,dated 12.10.1990.

24.Implementation of orders in appeal

The authority, which made the order appealed against, shall give effect to the orders
passed by the appellate authority.

PART VI - * [REVISION AND REVIEW]



25.*[Revision]

(1) Notwithstanding anything contained in these rules, the Governor or any authority
subordinate to him to which an appeal against an order imposing any of the penalties
specified in rule 5 of these rules lies may, at any time, either on his or its own motion
or otherwise call for the records of an inquiry and *[revise] any order made under
these rules or under the rules repealed by rule 29 of these rules from which an appeal
lies but against which no appeal has been preferred or orders against which no appeal
lies, after consultation with the Commission where such consultation is necessary, and

may -
(a) confirm, modify or set aside the order; or

(b) confirm, reduce, enhance or set aside the penalty imposed by the order, or

impose any penalty where no penalty has been imposed; or

(c) remit, the case to the authority which made the order or to any other authority
directing such authority to make such further inquiry as it may consider proper

in the circumstances of the case; or

(d) pass such other orders as it may deem fit

* The heading of Part IV "REVIEW' substituted by the heading "REVISION
AND REVIEW', in the marginal note the words "Review" is substituted by
the word "Revision” and in sub-rule (1) the words "review" substituted by
the words "revise" by the Notification No. CDR. 1184/1380/27/XI, dated
15.11.1985.

Provided that, no order imposing or enhancing any penalty shall be made by any

**@ [revising authority], unless the Government servant concerned has been given

a reasonable opportunity of making a representation against the penalty proposed,



and where it is proposed to impose any of the major penalties or to enhance the
penalty imposed by order sought ** [to be revised] to any of the major penalties, no
such penalty shall be imposed except after an inquiry in the manner laid down in rule
8 of these rules + [ and after giving a reasonable opportunity to the Government
servant concerned of showing cause against the penalty proposed on the evidence
adduced during the inquiry and trial] except after consultation with the Commission

where such consultation is necessary:

Provided further that, no ** [power of revision] shall be exercised by the authority to
which an appeal against an order imposing any of the penalties specified in rule 5 of

these rules, lies unless --- -

(i) the authority which made the order in appeal, or

(i) the authority to which an appeal would lie, where no appeal has been

preferred is subordinate to it.

(2)© @ No proceeding for [revision] shall be commenced until after

@ (i) the expiry of the period of limitation for an appeal,

€ (ii) the disposal of the appeal, where any such appeal has been preferred.

(3) An application for ** [revision] shall be dealt with in the same manner as if it were an
appeal under these rules, except that the period of limitation for its consideration shall
be six months commencing from the date on which a copy of the order under *

[revision] is delivered to the applicant -



** The words "reviewing authority" substituted by the words "revising authority", the words "to
be reviewed" substituted by the words" to be revised", the words "power of review" substituted
by the words" power of revision" And the word "review" substituted by the words "revision" by
Notification No. COR. 1184/1380/27/XI, dated 15.11.1985.

+ The words shown in the bracket deleted by Notification No. CDR. 1188/1582/CR-38-88.,/XI,
dated 12-10-1990.

25A. 99O * Review

The Governor may, at any time, either on his own motion or otherwise, review any order
passed under these rules, when any new material or evidence which could not be produced.
or was not available at the time of the order under review and which has the effect of

changing the nature o the case, has come or has been brought, to his notice:

€ Provided that, no order imposing or enhancing any penalty shall be made by the Governor

unless the Government servant concerned has been given a reasonable opportunity of
making a representation against the penalty proposed, or where it is proposed to impose
any of the major penalties specified in rule 5 or to enhance the minor penalty imposed by
the order sought to be reviewed to any of the major penalties and if an inquiry under rule 8
has not already been held in the case, no such penalty shall be imposed except after an
inquiry in the manner laid down in rule 8, subject to the provision of rule 13, and except

after consultation with the Commission where such consultation is necessary.

* This rule is inserted by Notification NO. CDR 1184/1380/27/XI, dated
15.11.1985.

PART VII - MISCELLANEOUS



26. 9 Service of orders, notices, etc

Every order, notice and other process made or issued under these rules shall be served
in person on the Government servant concerned or communicated to him by registered

post.

27.Power to relax limit and to condone delay

Save as otherwise expressly provided in these rules, the authority competent under
these rules to make any order may, for good and sufficient reasons or is sufficient cause
is shown, extend the time specified in these rules for any thing required to be done

under these rules or condone any delay.

28. @ Supply of copy of Commission's advice

Whenever the Commission is consulted as provided in these rules, a copy of the advice
by the Commission and where such advice has not been accepted, also a brief statement
of the reasons for such non- acceptance, shall be furnished to the Government servant
concerned along with a copy of the order passed in the case by authority making the

order.



29.Repeal and saving

(1) On the commencement of these rules, the following rules, that is to say -

(i) the Bombay Civil Services Conduct, Discipline and Appeal Rules in so far as they

relate to matters provided by these rules;

(ii) the rules made under rule 54 of the Civil Services (Classification Control and
Appeal) Rules as applicable to non-gazetted servants of the Government of
Maharashtra who were allocated to that Government from the pre-Reorganisation
State of Madhya Pradesh,

(iii) the Civil Services (Classification, Control and Appeal) Rules as applicable to
gazetted servants other than those to whom the Hyderabad Civil Services

(Classification, Control and Appeal) Rules are applicable;

(iv) the Hyderabad Civil Services (Classification, Control and Appeal) Rules applicable
to the servants of the Government of Maharashtra who were allocated to that

Government from the pre- Reorganisation State of Hyderabad; and any rules

corresponding to the rules referred to in clauses (i), (ii). (iii) and (iv) and in force
immediately before the commencement of these rules and applicable to Government

servants to whom these rules apply are hereby repealed :-
Provided that -

(@) such repeal shall not affect the previous operation of any notifications or orders

made, or anything done, or any action taken under the rules so repealed;

(b) any proceedings under the rule so repealed which were pending at the
commencement of these rules shall be continued and disposed of as far as may be,
in accordance with the provisions of these rules, as if such proceedings were

proceedings under these rules.



(2) Nothing in these rules shall be construed as depriving any person to whom these rules
apply of any right of appeal which had accrued to him under the rules, notifications or

orders in force before the commencement of these rules.

(3) An appeal pending at the commencement of these rules against an order made before
such commencement shall be considered and orders thereon shall be made, in

accordance with these rules, as if such orders were made under these rules.

(4) As from the commencement of these rules any appeal or application for review against
any order made before such commencement shall be preferred or made under these

rules, as if such orders were made under these rules:

Provided that. nothing in these rules shall be construed as reducing any period of
limitation for any appeal or review provided by any rule in force before the

commencement of these rules.

30.Removal of doubt

Where a doubt arises as to whether any authority is subordinate to, or higher than, any
other authority or as to the interpretation of any of the provisions of these rules, the

matter shall be referred to Government whose decision thereon shall be final.



ANNEXURE

{Rule 2 (K)}

Q000009000 0Schedule showing authorities recognised as Regional Heads vide

Government Resolution, Finance Department, No. PAY-1058/231800/S-2, dated 10%

December 1958 as modified from time to time.

I - Home Department

1. The Deputy Inspector General of Police, Anti-Corruption and Prohibition Intelligence
and Director, Anti-Corruption Bureau, Bombay

The Commissioner of Police, Pune

The Commissioner of Police, Nagpur

The Deputy Inspector General of Police, Intelligence, Bombay

The Deputy Inspector General of Police (Crime and Railways), Pune

The Deputy Inspector General of Police, Bombay Range, Nashik

The Deputy Inspector General of Police, Aurangabad Range, Aurangabad

The Deputy Inspector General of Police, Pune Range, Kolhapur

A P A

The Deputy Inspector General of Police, Nagpur Range, Amravati

—_—
=

. The Deputy Inspector General of Police, Armed Forces, Bombay

—
—

. The Deputy Inspector General of Police, Training and Special Units, Bombay

[S—
[\

. The Regional Transport Officer, Bombay Region, Bombay

[S—
[98)

. The Regional Transport Officer, Thane Region, Thane

_
S

. The Regional Transport Officer, Pune Region, Pune

—_—
9

. The Regional Transport Officer, Aurangabad Region, Aurangabad

[S—
o)

. The Regional Transport Officer, Nagpur Region, Nagpur

[S—
J

. The Deputy Commissioner of Prohibition and Excise (Administration), Bombay



18. The Deputy Inspector General of Prisons and Deputy Director of Correctional
Services, Eastern Region, Nagpur

19. The Deputy Inspector General of Prisons and Deputy Director of Correctional
Services, Western Region, Pune

20. The Deputy Inspector General of Prisons and Deputy Director of Correctional

Services, Central Region, Aurangabad

II- Revenue and Forests Department

The Deputy Director of Land Records, Nagpur
The Deputy Director of Land Records, Pune

The Deputy Director of Land Records, Bombay
The Deputy Director of Land Records, Aurangabad
The Conservator of Forests, Nashik Circle

The Conservator of Forests, Pune Circle

The Conservator of Forests, Nagpur Circle

The Conservator of Forests, Amravati Circle

A S S R i e

The Conservator of Forests, Thane Circle

—
=

. The Conservator of Forests, Kolhapur Circle

—
—

. The Conservator of Forests, Chandrapur Circle

[S—
[\

. The Conservator of Forests, Aurangabad Circle
13. The Chief Wild Life Warden, Pune

14. The Conservator of Forests, Working Plants, Pune
15. The Conservator of Forests, Evoluation, Pune

16. The Conservator of Forests, Tendue Leaves Circle, Nagpur

III - Agriculture and Co-operation Department
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16.

17.

18.

19.
20.
21.
22.
23.
24.
25.

The Superintending Agricultural Officer, Nagpur

The Superintending Agricultural Officer, Bombay

The Superintending Agricultural Officer, Pune

The Superintending Agricultural Officer, Aurangabad

The Superintending Agricultural Officer, Konkan Region, Thane
The Superintending Agricultural Officer, Kolhapur

The Superintending Agricultural Officer, Amravati

The Regional Deputy Director of Animal Husbandry, Nagpur
The Regional Deputy Director of Animal Husbandry, Bombay

. The Regional Deputy Director of Animal Husbandry, Pune

. The Regional Deputy Director of Animal Husbandry, Aurangabad

. The Regional Dairy Development Officer, Pune

. The Regional Dairy Development Officer, Nagpur

. The Regional Dairy Development Officer, Konkan Bhavan, Konkan

. The Deputy Director of Cottage Industries and Deputy Registrar

Cooperatives, Bombay

The Deputy Director of Cottage Industries and Deputy Registrar
Cooperatives, Pune

The Deputy Director of Cottage Industries and Deputy Registrar
Cooperatives, Nagpur

The Deputy Director of Cottage Industries and Deputy Registrar
Cooperatives, Aurangabad

The Deputy Registrar of Co-operative Societies, Nagpur

The Deputy Registrar of Co-operative Societies, Amravati

The Deputy Registrar of Co-operative Societies, Aurangabad

The Deputy Registrar of Co-operative Societies, Pune

The Deputy Registrar of Co-operative Societies, Nashik

The Deputy Registrar of Co-operative Societies, Bombay

The Deputy Registrar of Co-operative Societies, (Sugar)

for

for

for

for

Industrial

Industrial

Industrial

Industrial
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IV - Education and Youth Services Department

The Deputy Director of Education, Greater Bombay

The Deputy Director of Education, Pune

The Deputy Director of Education, Nagpur

The Deputy Director of Education, Aurangabad

The Deputy Director of Education, Nashik

The Deputy Director of Education, Amravati

The Deputy Director of Education, Kolhapur

The Deputy Director of Technical Education, Greater Bombay

The Deputy Director of Technical Education, Pune

. The Deputy Director of Technical Education, Nagpur
. The Deputy Director of Technical Education, Aurangabad

V- Urban Development and Public Health Department

The Deputy Director of Health Services, Bombay Circle, Bombay

The Deputy Director of Health Services, Nashik Circle, Nashik

The Deputy Director of Health Services, Pune Circle, Pune

The Deputy Director of Health Services, Kolhapur Circle, Kolhapur

The Deputy Director of Health Services, Nagpur Circle, Nagpur

The Deputy Director of Health Services, Akola Circle, Akola

The Deputy Director of Health Services, Aurangabad Circle, Aurangabad
Assistant Director of Ayurved, Nagpur

Assistant Director of Ayurved, Pune

. Joint Commissioner, Food & Drugs Administration, Bombay Circle, Bombay

. Joint Commissioner, Food & Drugs Administration, Bombay Division, Bombay
12.
13.

Joint Commissioner, Food & Drugs Administration, Nagpur Division, Nagpur

Joint Commissioner, Food & Drugs Administration, Pune Division, Pune



14.
15.
16.
17.
18.
19.
20.
21.

1.
2.
3.

NS A w D

Joint Commissioner, Food & Drugs Administration, Aurangabad Division, Aurangabad
Administrative Medical Officer, Employees State Insurance Scheme, Bombay
Administrative Medical Officer, Employees State Insurance Scheme, Pune
Administrative Medical Officer, Employees State Insurance Scheme, Nagpur

Deputy Director of Town Planning, Bombay Division, Bombay

Deputy Director of Town Planning, Pune Division, Pune

Deputy Director of Town Planning, Nagpur Division, Nagpur

Deputy Director of Town Planning, Aurangabad Division, Aurangabad

VI - Finance Department

Chief Auditor, Local Fund Accounts, Bombau
The Deputy Director of Accounts & Treasuries, Pune

The Deputy Director of Accounts & Treasuries, Nagpur

VII - Industries, Energy & Labour Department

The Joint Director of Industries, Bombay Region

The Joint Director of Industries, Bombay Metropolitan Region
The Joint Director of Industries, Pune

The Joint Director of Industries, Aurangabad

The Joint Director of Industries, Nagpur

The Deputy Commissioner of Labour, Nagpur

The Deputy Commissioner of Labour, Pune
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1.

VIII- Social Welfare, Cultural Affairs, Sports and Tourism Department

The Divisional Social Welfare Officer, Bombay
The Divisional Social Welfare Officer, Ngapur
The Divisional Social Welfare Officer, Pune

The Divisional Social Welfare Officer, Aurangabad

IX - Rural Development Department

Joint Director, Groundwater Surveys and Development Agency, Pune



Uuibergity ot fotumbat. -
o - Teaching Appointmenis &

_Approvat Section
. UNIVERSITY of MUMBAL,
*Fort Campus; M.G. Read, Mumbai - 32

: Phone 022 — 2265 2816
~ E-mail - dy.registrar. tau@fort.mu.ac.in

Ret.. TAAS(CT) /ICD/2018-19 / 1241 7 26" March,2019

Clrcular

Attention of all the Directors / Heads'-ofﬂthe-.UmverSIty Depariments Professor-cum-

Dirgctor of Institute of Dietance Educa’uon | Direotor ef Aeademlc S’caﬁ College Director of
Adult & Continuing Education and Extensxon D;recter of Knowlwdge Resource Centre,
Principal of Sir J J School of Archltecture Principal of VvV Dalwe College Talere, Principal
 of Vishwabhushan Bharatratna Dr Babasaheb Ambecikar College Ambadave l/C Director /
Co-ordinator of Sub centers and the Principals: of afflllated alded and unaided colleges are

hereby: informed that,

~ Hor’ ble Vice- Chancellor of the University of. Mumba: by and under the powers vested

te hlm uneler Sub-Section- (8).-of Section 12:0f the: M harashtra PUbllC Umversmes Act, 2016,
ﬁ\sued fhe- lzrectlen Ne 01 of 2019 that th__' provns;one of the Govemment Resolution
No. Misc-2018 /'C.R.56 /18 / UNI- 1, dated ' '
be: applicable to the- teachers in-the Umvers:ty werk:ng on the State._l_ _.._Iovemment sanctioned

March 2019 (en'- leseel -as.Annexure) shall

posts as weil as on the posts created from the- Un:versrty fund alded and unaided affiliated
colleges, and also reoogn:zed ms’tstuﬁons

. Provisions of the above said Government F{eselut[on No M;so 2018 [ C.RB6/18/
UNI-1, dated 8th March, 2019 shali be appllcable with effect from’__ st Januarv. 20186.

( Dr. Ajay Deshmukh )
Regtstrar

_fj_'f\\-E_ncl : as.above

The Directors / Heads of the University Departments F’rofessor oum~Dlrecter of Institute of
Distance Education, Director of Academic Staff College, Dlrector of Adult & Continuing
 Education and Extension, Director of Knowhwdge. Resource Centre Prmclpal of Sir J J

SCheel of Architecture, Principal of V V Dalvie Coellege Talers, Prmolpal of Vishwabhushan

‘Bharatratna Dr Babasaheb Ambedkar College Ambadave, e Dsreoter / Co-ordinator of
Sub-centers and the Principals of aﬁllla’red aided and Lmalded colleges in the faculties of
Arts, Science, Commerce, Humamtles Law,. Educatien Soeiai Scrences, Languages Library
Smence Physical Education, Journallem and Mass Gommunloatlen Musrc Performmg Arts,
Visual Arts Other Traditional Indian Art ferms !lke Sculpture Drama and Yoga etc.
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Phone Qpe — 2265 2816
 E-mail -

edﬁ'ir@g.Appnintments &
proval Section

©UNIVERSITY of MUMBAI,
Fort Campus, M.G. Road, Mumbai - 32

dy. reg;strar rau@fort mu.ac.in

Copy forwarded with compliments for mformatlen to:-

1.

or B @

11,

12,
13,
14,
1.
Copy forwarded for information to
16.
47
18.
19,
20.
21,
22.

The Deans of Faculties.

The Hon'ble Secretary to the Government of Maharashtra, ngher & technical Education
Department, Mantralaya Annexe, Madam Cama Road, Mumbal - 400 032.

The Director of Higher Education, Maharashtra State, Central BU[Iding, Pune - 411 001
The Joint Director, Higher Educatton Mumbai. = - )

The Joint Director, Higher. Educatien ‘Konkan: F{eglon Panvel, DlSt Ralgad 4102086.
The Presiding Officer, College Trlbunai for MUI'I'IbaI and S. N. D T Women s Universities,
University: Bmtdtng, East Wlng, Second Fioer Fert Mumbal 40@ 032

The Secretaries: ef the Management/ Sec:etles efaferesand colleges

The Secretary, Association of Non- Government Cei[eges Unwersﬂy of Mumbai, C/o.

Ramnarain Ruia College, Matunga, Mumbai - 400 019.

- The Secretary, Principals Association, Clo. Dnyansadhana Coilege of Arts Science and

Comrmerce, Sathe Wadi, Thane (West), Mumbai - 400 604.

The General Secretary, University of Mumban Academlc Staff Assoc;anon ( UMASA )

The General Secretary, Mumbai Unwersﬂy and Coiiege Teachers Union, Mumbal
University Club House “B" Road, Chirchgate, Mumbai — 400 020
The President, ‘Mumbai Umvers:ty and- Ceilege Teachers Aesomation Yashwant

-Bhavan 18 Floor;, Pandurang ! Budhkar Marg, Lewer Parel Mumbau - 400 013

The President / Generei Secretam MUPTA.

The President / General Secretary,. MUNOVA _

The General Secretary, Educational Emp!eyees Welfare ASSOGlEitIOI'l
The General Secretary, Umvers&ty of Mumbail: Empleyees Umon

E.S. to Hon'ble V-_i-ee-Ch-ancel-le.r
P A 1o Pro-Vice-Chancellor
P.A to Reglstrar

_P A.-to Director Beard of- Examln'atzens and Eva[uat:ens .

P.A. 1o Finance & Ac¢counis Offscer

All Deputy Registrars & Assistant Regjstrars & Equivaient Oﬁlcers
{ Dr. Ajay Deshmukh ) o
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L . Teachmg Appointments &

"% _Approval Section
C T UNIVERSITY: of MUMBAL,
- Fort Cempus M.G. RBoad, Mumbai - 32

Phone - 022 - 2265 2816, g
E-mail ~ dy reg;srrar tau@forr mu.ac. n

Direct:on No. 01 of 2019

WHEREAS the Government of - Maharashtra wde lts Resolution

No. Misc-2018 / G.R.56 / 18 / UNI-1, dated gt March 2019 has revised

pay scales and ether measures to the tmprevement of standards in

higher educatsen apphcab!e to . alll categer;es of full time teachers /
librarians / ltrec'tors of Physma'al Educatlen employed by the

Non-Agrieultural Unlversmes Natlenal Law Umversmes Deemed to be

Universities, non- Govemment aided: } unalded Ce!leges in the faculties of

Arts, Science, Commerce, Humanmes, Law, Educanon Sema! Sciences,

- Languages, L[brary Sclence Physwai Educatiofn Jou "'-al_lsm and Mass
' Other tradltlona!

Communications, Musm Performing: Arts Visual A'rts __
Indian Ast forms fike Sculpture; eto: Drama and Yoga etc m--the State
of: Maharashtra and also in Government Instltutes and Colleges

AND WHEF{EAS terms and cendltxens of ser\/lce ef the teachers in
the Universities ; aﬁiha’ced col[eges and recegmied Intumens areto be laid
down by Statutes to Eae made under Sectien 71 (20) af the Maharashtra
Pubhc Umversmes Act, 2016 ; '

._ AND WHEREAS having regard to the prewsmns--ﬁef the above said
Government Fies-q-iut..:.en dated 8" __M_a.re_h.._ 2018, .__c_i;aﬂ :

cales and other subject matters mentlanedln N

atutee relatmg to

id .G_z_._.v_-em ment

Resolation will have ‘10 be -?fr'a-rnaezqf }agrjﬂ:-____-_;:i)_j_@iae;e:fi i __ fj.@_:!_’fe:' the -3: “statutory

authorities as laid down in Section 72 ef‘theMaharas

' Public University
Act, 2'16

ANI WHEHEAS framing of the Iraft Statutes and ebtamlng the
approval of the Unwerszty Authorities and subsequent assent by the

Hon'ble Chancelior is time consuming process ;
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Teaching Appointments &
Approval Section
-~ . UNIVERSITY of MUMBAI,

" Fort Carnpus, M.G. Road, Murmbai - 32

T

Phong --022 — 2265 2816 .
E-mall - dy.registrar.tau@fort. mu.ac.in

THEREFORE, I, Prof. (Dr.) Suhas F’ednekar Vice Chancellor of the
University of Mumbai, by and under the powers vested :n me under
Sub-Section (8) of Section 12 of the Maharashtra Pubi:c Umversmes
Act, 20186, hereby issue the fellowmg direetlves iR '

1. Provisioens of the Government F{esetut:en No. MISC 2018 / C R.56 /18
/ UNI-1, dated 8" March, 2019 (enc!esed as Annexure) shall be
applicable to the teachers in the Umvers;ty, aﬁx-iilated colleges and

2016;

N recognized mstrtuttons with effect from 1St..lanua .

2. Provisions of the above said Gevemment ’Rese!utlon dated 8™ March,
2019 shall be applrcabie to the teachers in. the Umversaty worklng on

. the State Government sanctloned posts as as. on. the posts

created from the Universu“y fund

3. Provisions of the above said Gevernment Resolutlon dated 8th March,
2019 shall be applicable to the teachers in the a!ded and unaided
—~ affiliated colleges, and also aided & unaided recegmzed mstltu’mens

This Order shall remain in ferce ifl. the S’ratutes* _'_fc}h-ié'r_-_.e_g'ard comes

into ferce

Ref: TAAS(UT)ACD/20T8-19/ =
z}é th March, 2019.: . {Prof hasp ednekar)
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Lo R

Revision of Pay Scales of Teachers in Non-

Agricultural  Universities, National Law

~University, Affiliated Colleges, Government

Colleges/Institutes as per 7% Central Pay
Commission and UGC Regulations on minimum
qualifications for appointment of teachers and
other academic staff in universities and colleges
and measure for the maintenance of standards in

Higher Education, 2018,

GOVERNMENT OF MAHARASHTRA
Higher & Technical Education Department

Government Resolation No. Misc-2018/C.R.56/18/UNI-1
Mantralaya Annex, Mumbai — 400 032

Pate: 08 March, 2019
W‘m\\

Government Resolution, Higher and Technical Education Department No. NGC-2009/
(243/09)-Uni.1, dated 12™ August, 2009.

Government of India MHRD letter No. 1-7/2015-U.11 (1), dated 2™ November, 2017,
Government of India MHRD letter No. Corrigendum F.No.1-7/2015-U.1I (1), dated 8%

November, 2017,

Government of India MHRD letter No. 1-4/2017-U.11, dated 28" January, 2019.
UGC letter No. F.No0.23-4/2017 (PS), dated 31* January, 2018.

The Gazette of India; Extraordinary, Part JII-Section 4, dated 18" July, 2018. '
The Maharashtra Public University Act, 2016

Preamble:-

University Grants Commission vide its letter dated 315 January, 2018 mentioned that

the Government of India MHRD, Department of Higher Education, New Delhi vide its Jetter

dated 2" Nevember 2017 regarding revision of 7 Pay of teachers and equivalent orders in

universities and colleges following the revision of pay seales of Ceniral Government employees

on the recommendations of the 7% Central Pay Commission and to say that the State

Governinent may take action to adopt the Government of India’s scheme for State Universities

and colleges.

The revision of Pay Scales of teachers and equivalent academic staff shall be subject to

provisions of the scheme of revision of Pay scales as contained in letter dated 2™ November,
2017 and regulation issued by UGC dated 18 July, 2018 and amendments thereof from time
to time in this behalf.
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¢) Inter-se seniority between the direct recruited and teachers promoted under CAS

The inter-se seniority of a direct recruit shall be determined with refercnee to the date of

Joining and for the teachers promoted under the CAS with reference to the date of eligibility

as indicated in the recommendations of the selection committee of the respective candidates.

The Rules and regulations of the State Government shall apply, for all other matters of

seniority.

22.0. Code of Professional Ethies

1.

Teachers and their Responsibilities:

Whoever adopts teaching as a profession assumes the abligation to conduct himself / herself in

accordance with the ideal of the profession. A teacher is constantly under the scrutiny of his

students and the soctety at large. Therefore, every teacher should see that there is no

incompatibility between his precepts and practice. The national ideals of education which have

already been set forth and which he/she should seek to inculcate among students must be

his/her own ideals. The profession further requires that the teacher should be calm, patient and

communicative by temperament and amiable in disposition.

Teacher should:

i.

ii.

iil.

iv.

vi.

vii,

viit.

ix.

Adhere to a responsible pattern of conduct and demeanor expected of them by the
community; _

Manage their private affairs in a manner consistent with the dignity of the profession;
Seek to make professional growth contiguous through study and research;

Express free and frank opinion by pﬁrticipation at professional meetings, seminars,
conferences etc., towards the contribution of knowledge;

Maintain active membership of professional organizations and strive to improve
education and profession through them;

Perform their duties in the form of teaching, twiorials, practicals, seminars and
research work, conscientiously and with dedication;

Discourage and not indulge in plagiarism and other non ethical behaviour in teaching
and research;

Abide by the Act, Statmute and Ordinance of the University and fo respect its ideals,
vision, mission, cultural practices and iradition;

Co-operate and assist in carrying out the functions relating to the educational
respousibilities of the college and the university, such as: assisting in appraising

applications for admission, advising and counselling students as well as agsisting the
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conduct of university and college examinations, including supervision, invigilation
and evaluation; and
X.  Participate in extension, co-curricular and extra-curricular activities, including the
community service.
II. Teachers and Students
Teachers should:
1. Respect the rights and dignity of the student in expressing his/her opinion;
. Deal justly and impartially with students regardless of their religion, cast gender,
political, economie, social and physical characteristics;
ti.  Recognise the difference in aptitude and capabilities among students and strive to
meet their individual needs;
iv.  Encourage students to improve their atfainments, develop their personalities and at the
same time contribute to community welfare;
v.  Inculcate among students scientific temper, spirit of inquiry and ideals of democracy,
patifotism, social justice, environmental protection and peace;
vi.  Treat the students with dignity and not behave in a vindictive manner towards any of
them for any reason; .
vii.  Pay attention io only the attainment of the stident in the assessment of merit;
viii.  Make themselves available to the students even beyond their class hours and help and
guide students without any remuneration or reward;
ix.  Aid students to develop an understanding of our national heritage and national goals;
and
x.  Refrain from inciting students against other students, colleagues or administration.
IH1. Teachers and Colleagues
Teachers should:
1. Treat other members of the profession in the same manner as they themselves wish to
be treated;
it.  Speak respectfully of other teachers and render assistance for professional betterment;
iii.  Refrain from making unsubstantiated allegations against colleagues to higher
authorities; and
iv.  Refrain from allowing considerations of caste, creed, religion, race or sex in their

professional endeavour.
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IV. Teachers and Avthorities

Teachers shonld:

i.

i,

i,

iv.

N V.

vi.

Vii.

viti,

Discharge their professional responsibilities according to the existing Rules and
adhere to procedures and methods consistent with their profession in initiating steps
through their own institutional bodies and / or professional organizations for change of
any such Rule detrimental to the professional interest;

Refrain from undertaking any other employment and commitment, including private
tuitions and coaching classes which are likely to interfere with their professional
responsibilittes;

Co-operate in the formmlation of policies of the institution by accepting various offices
and discharge responsibilities which such offices may demand;

Co-operate through their organizations in the formulation of policies of the other
instifutions and accept offices;

Co-operate with the authorities for the betterment of the institutions keeping in view
the interest and in conformity with the dignity of the profession;

Adhere to the terms of contract;

Give and expect due notice before a change of position takes place; and

Refrain from availing themselves of leave except on unaveidable grounds and as far as
practicable with prior intimation, keeping in view the:ir.partjcular responsibility for

completion of academic schedule.

V. Teachers and Non-Teaching Staff

Teachers should :

i

\ il.

Treat the non-teaching staff as colleagues and equal partners in a cooperative
undertaking, within every educational institution;
Help in the functioning of joint-staff councils covering both the teachers and the non-

teaching staft.

¥1. Teachers and Guardians

Teachers should:

Try to see through teachers' bodies and organizations, that institutions maintain contact with

the guardians, their students, send reports of their performance to the gunardians whenever

necessary and meet the guardians in meetings convened for the purpose for mutual exchange

of ideas and for the benefit of the institution.
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VII. Teachers and Society

Teachers should:

1.
t,
fil.

iv,

-~

Recognize that education is a public service and strive to keep the public informed
of the educational programmes which are being provided;

Work to tmprove education in the community and strengthen the community's
moral and intellectual life ;

Be aware of social problems and take part in such activities as would be conducive
to the progress of society and hence the country as a whole;

Perform the duties of citizenship, participate in commmunity activities and shoulder
responsibilities of public offices;

Refrain from taking part in or subscribing fo or assisting in any way activities,
which tend to promote feeling of hatred or enmity among different communities,

religions or linguistic groups but actively work for national integration.

VIHI. The Vice-Chancellor/Pro-Vice-chancellor/Rector

The Vice-Chancellor/Pro-Vice-chancellor/Rector should:

Y

a)

b)

¢}

d)

Provide inspirational and motivational value-based academic and executive
leadership to the university through policy formation, operational management,
organization of human resources and concern for environment and sustainability;

Conduct himself/herself with transparency, faimess, honesty, highest degree of
ethics and decision makmg that is in the best interest of the university;

Act as steward of the university’s assets in managing the resources
responsibility, optimally, effectively and efficiently for providing a conductive
working and learning environment;

Promote the collaborative, shared and consultative work culture in the university,
paving way for innovative thinking and ideas;

Endeavour to promote a work culturc and ethics that brings about quality,
professionalism, satisfaction and service to the nation and society;

Refrain from allowing consideration of caste, creed, religion, race, gender or sex

in their professional Endeavour,
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IX.

College Principal

College Principal should:

a)

b)

g)

h)

i)

Provide inspirational and motivational value-based academic and executive
leadership to the college through policy formation, operational management,
organization of human resources and concern for environment and sustainability;
Conduct himselfiherself with transparency, faimess, honesty, highest degree of
ethics and decision making that is in the best interest of the college;

Act as steward of the college’s assets in managing the resources responsibility,
optimally, effectively and efficiently for providing a conductive working and
learning environment;

Promote the collaborative, shared and consultative work culture in the college,
paving way for innovative thinking and ideas;

Endeavour to promote a work culture and ethics that brings about quality,
professionalism, satisfaction and service to the nation and society;

Adhere to a responsible pattern of conduct and demeanor expected of them by
the community;

Manage their private affairs in-a manner consistent with the dignity of the
profession;

Discourage and not indulge in plagiarism and other non ethical behavior in
teaching and research;

Participate in extension, co-curricuiar and extra-curricular activities, including
the community service,

Refrain from allowing consideration of caste, creed, religion, race, gender or sex

in their professional Endeavour.

Director Physical FEducation - and Sports (University/ College)/ Librarian
{University/College) '

Director Physical Education and Sports (University/ College)/ Librarian
{University/College) should:

a)

Adhere to a responsible pattern of conduct and demeanor expected of them by

the community;

b) Manage their private affairs in a maoner consistent with the dignity of the

<)

profession,;
Discourage and not indulge in plagiarism and other non ethical behavior in

teaching and research;
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d)} Participate in extension, co~curricular and extra-curricular activities, including
the community service;
¢) Refrain from allowing consideration of caste, creed, religion, race, gender or sex

in their professional Endeavour,

23.0. Maintenance of Standards in Higher Education Institutions

In order to maintain the academic standards in higher education, the following recommendations

shall be adopted by the respective Universities/Colleges/Instittions:

i.

i1,

1.

V.

vi.

vii,

The process of evaluation for Ph.D. shall be uniform in all the universities in accordance
with the respective UGC Regulations and their amendments from time to time, in this
regard, The Universities shall adopt these Rules within six months of their notification.
There shall be special provision of supernumerary Ph.D. seats not exceeding 10% of the
total seats available in the department, if there is ne vacant sea-t available with the eligible
Supervisors in that department, to the in-service teachers for encouraging the facuity
members of colleges and universities for getting a Ph.D. degree.

In order to encourage research and increase country‘s research output, Universities shall
accord permission and provide need-based facility for college teachers to supervise
Ph.D/M.Phil. Scholars. Universities shall amend their Statutes and Ordinances
accordingly.

All newly-recruited faculty members shall be provided one-time seed money/start up
grant/research grant for establishing a basic research/computational facility as per the
provisions laid down in these Rules.

The Ph.D. degree shall be made a mandatory requirement for recruitment and promoiions
in accordance with the provisions laid down in these Rules.

Research clusters shall be created amongst the universities/colieges/research institutions
within the state for sharing research facilities, human resources, skills and infrastructure to
ensure optimal wutilization of rescurces and to create synergies among higher education
institutions. '

An induction programme of one month shall be introduced for all newly-recruited
Assistant Professors in the universities /colleges/institutions ideally before the starting of
their teaching work, but definitely within one year of the recruitment of the new faculty
member. In addition to the Human Resource Development Centers of the UGC,
Universities/Institutions with the Pandit Madan Mohan Malviya National Mission on
Teachers and Teaching (PMMMNMTT) scheme shall alse organize such induction

programmes as per their mandate.
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